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PART 1 FIELD PREPARATIONS

1 INTRODUCTION

BACKGROUND

The Ghana Statistical Service (GSS) and the WoddkBagreed in December 1995 that the
establishment of a permanent welfare monitoringabdiy in the GSS was necessary in the
national poverty reduction strategy. It was agrimed such a welfare monitoring system (WMS)
was to be integrated into the existing Living Stand measurement Survey (GLSS) programme
of the GSS, such that a Core Welfare IndicatorssQamenaire (CWIQ) could be administered
annually, with the GLSS being conducted every Yigars.

The first round of the CWIQ survey was implemenited 997. The fourth round of the Living
Standards Survey (GLSS 4) was implemented in 198&svthe second round of the CWIQ was
implemented in 2002. There is the need after feary of GLSS 4, for another GLSS to help
update the indicators of poverty and identify stgas for reducing levels of poverty in the
country.

Following a high demand of data from the distrgs@mbles, and the successful implementation
of the second round of the Core Welfare Indica@uestionnaire (CWIQ 2) at the district level,
the GSS would conduct the GLSS 5 at the distrietlle=or all the previous rounds of the Living
Standards Surveys, GLSS data were limited to bnadihnal and zonal (ecological) indicators.
However, it is recognized that district analysisciacial if poverty reduction efforts are to be
monitored and evaluated at that level.

11 OBJECTIVES OF THE SURVEY

The survey had the following objective
* To provide information on patterns of househaldasumption and expenditure at a greater level
of desegregation.
* To serve as the basis for the construction ef@onsumer Price Index.
* For up-dating National Accounts
* In combination with earlier data from the GLS&dahe CWIQ to give a database for national,
regional and district planning and for the estim@atdf consumption as a proportion of household
production.

To achieve these objectives, in-delatia will be collected on the following key elengent
* Household Income, Consumption and Expenditure
* Health and Fertility Behaviour
* Education and Skills / Training
* Employment and Time Use
* Demographic Characteristics
* Housing and Housing Conditions
* Prices of Consumer Items.



* Non-farm Household Enterprises.

The information gathered from the syrwould generally aid decision makers in the
formulation of economic and social policies to
* identify target groups for government assistance
* construct models to stimulate the impact onvidiial groups of the various policy options and
* to analyse the impact of decisions that haveaaly been implemented and of the economic
situation on living conditions of households.
* to provide benchmark data for the district assiesb

User agencies such as the NationaeDpment Planning Commission, the Ministry of
Finance and Economic Planning (MFEP), District Asiskes, Research Institutions, Non-
Governmental Organizations and the general publigweatly benefit from the survey.

1.2 METHODOLOGY OF THE SURVEY

For the first time in the history of the Living 8téards Surveys, GLSS5 would have district level
indicators. To achieve this and the survey objestivit is proposed to study about 49,005
households in 3,267 EAs, consisting of 2,046 (62.686al and 1,221 (37.4%) urban. One
hundred and twenty-one ‘statistical districts’ weble covered, each district providing 27 EAs,
15 households would be selected from each of the giing 405 households per district..

The regional distribution of Enumeration Areas ® ¢overed for the GLSS5 would be as
follows:

Region Total EAs Percent
WESTERN 351 10.7
CENTRAL 324 9.9
GREATER. ACCRA 297 9.1
VOLTA 324 9.9
EASTERN 405 12.4
ASHANTI 567 17.4
BRONG AHAFO 351 10.7
NORTHERN 351 10.7
UPPER EAST 162 5.0
UPPER WEST 135 4.1
GHANA 3,267 100.0



1.3 SURVEY PERIOD

The survey will be spread over a 12-months penodrder to ensure a continuous recording of
household consumption and expenditures and chageasing thereof.

Seventy-five teams will be involved in the datalextion, 68 of which would be working during
each cycle. The purpose of the extra 7 teams iafftvd each of the 68 regular teams the
opportunity to take 1 month off as annual leavédhe Teave arrangements will be such that there
will always be 68 teams at work.

There would be 11 cycles of 33 days giving a totd8863 days for the survey year.

A cycle in a rural area is to last 16 days, herzeyles would be needed to cover the whole
year; similarly, in urban areas where each cyclald/tast 33 days, 11 would be needed to cover
ayear.

In rural areas interviewers would visit househ@t$vo-day intervals, while in urban areas they
would use the diary method as far as possible &idhouseholds at three-day intervals.

There would be31 rural teams covering 22 cycles to accomplish 30,690 househulids 3
regular interviewers (i.e. 31 x 22 x 3 x 15 = 3@9

For urban clusters, there would Bé teamscovering 11 cycles to produce 18,315 households
with 3 regular interviewers (i.e. 37 x 11 x 3 x438,315)

In order for the teams to take an annual le@velieving teamswould be formed.

This would give a total of5 teams 68 regular and 7 reliving teams.

Methodology
Area Teams Interviewers Cycles Clusters Households Total
per Team (EAS) per Cluster Households
(@) (b) (©) (d) = (8) x (b) x () (e) () = (d)(®)
Rural 31 3 22 2,046 15 30,690
Urban 37 3 11 1,221 15 18,315
Total 68 3,267 49,005




1.4 QUESTIONNAIRE

One household questionnaire, divided into Part & Rart B, will be administered. Features of the
guestionnaire and precautions that have been takensure that good quality data are collected
and processed without delay include the following:

* The questionnaire is almost entirely pre-coddthis obviously eliminates the very
slow and tedious coding process, which is oftdvidi#o various types of errors.

* Microcomputers are installed in all data colieot centres located in
regional/district offices of the Statistical ServicThis is to facilitate the quick entry
of data close to the points of data collection.

* A data entry application system has been desigoeagheck the data automatically
to detect inconsistencies so that any errors cacolrected by the interviewer in
consultation with the supervisor.

* Supervision will be close with one supervisoatteam of four interviewers and one
data entry operator. The senior interviewer wdhsl by for emergency relief.

» Two types of skips have been used in the questimmn@nswer specific skips,
listed directly under the answer and enclosed withackets
e.g. (>>6).
- Skips that apply after a question, regardlese@Binswer and printed in capitals in
a box at the bottom of the question

€.g. >>PART D >>

* The Project Directorate will pay periodic sug@ivisits to the teams in the field.

1.5 ORGANISATION OF THE SURVEY

The fifth round of the Ghana Living Standards Sur{with Non-farm Household Enterprise

module), is being conducted by a Project Directorahich is assisted by a staff of technical
officers, and seventy-five data collection andhyetgams based in the regional/district offices of
the Statistical Service.

A microcomputer and a printer are installed in ¢hesgional/district offices for the immediate
entry of data from all questionnaires that wouldcbmpleted by each team.



1.6 THE PROJECT DIRECTORATE

The Project Directorate is composed of:

i) The Project Technical Director: He is a DepuBpvernment Statistician, and is
responsible for the administration of the surveyplementation of its broad guidelines, direction
of the work of the Directorate; authorising expéumais; and making the necessary contacts for the
smooth running of the project. He is generallpoesible to the Government Statistician, who is
the National Project Director for the conduct & gurvey.

ii) The Survey Manager (Interviews) acts as amsisio the Project Technical Director in
the conduct of the survey. He trains interviewkegps in touch with the survey teams and sees to
it that instructions for completing the questiomesiare followed. He must be ready to give
prompt and appropriate solutions to any technicatloer problems that may arise in the field.

iil) The Survey Manager (Data Processing) alss astassistant to the Project Technical
Director in the conduct of the survey. He is resilale for the design of the data entry applications
and data processing programs. He is to ensuraltraipervisors and data entry operators follow
instructions for running the programs and for th#cient use of the microcomputers and
accessories.

iv) Project Assistants (5): Two of these are resgue for Data Processing and the other
three for interviews. They assist the Survey Marma their duties.

The Project Directorate is assisted by a stafeohmical officers. The most senior assists in the
administration of the Secretariat while the otlaesstand-by supervisors.

1.7 DATA COLLECTION AND ENTRY TEAMS

Team Composition

For both urban and rural areas, a field team woaltsist of:

Supervisor 1

Senior Interviewer

Interviewers 3
Data Capture staff 1
Driver

Total 7



The Supervisor is the team leader and is respens$dsl overseeing, monitoring and, where
necessary, correcting the work of the interviewaerd the data entry operator. In addition, he is
responsible for managing the team's equipmentchkebnd funds. He also represents the Project
Director at the regional /district level.

The Senior Interviewer, in addition to assisting tBupervisor in administering the Rural
Community and the Price Questionnaires, would velighe regular Interviewers on some
selected days in order to give the interviewersesosst days.

The interviewers conduct daily interviews with theusehold. To avoid any interruption in the
survey schedule, three interviewers are alway®dt while the fourth takes some rest.

The data capture staff is responsible for entetimg data collected from the field onto a
microcomputer.

The driver drives the team from the regional/distaffices to the place where the survey is being
carried out.

1.8 INTERVIEWER WORKLOAD

In both rural and urban areas, each interviewexgected to do five interviews per day. Since
an interviewer is to visit each household everyedaay in rural clusters and every third day in
urban clusters, an interviewer's workload wouldlifiehouseholds during each cycle in rural
areas and 15 in urban areas. However, at the femaich 33 days (1 urban cycle, 2 rural cycles)
an urban team would have interviewed 45 househalhdes a rural team would have covered 60
households. Each team should therefore be madertoiwboth urban and rural clusters.

Interviewer Workload - Urban Areas

Batch 1: Days: 1,4,7,10.13.16, 19, 22,2%,31
Batch 2: Days: 2,5, 8, 11.14.17, 20, 23,226,32
Batch 3: Days: 3,6,9, 12. 15. 18, 21, 24,30(,33



Interviewer Workload - Rural Areas
(Two EAs for 3 Interviewers)

EA1 Interviewer 1

Batch 1: Days: 1,3,5,7,9,11.13.15
Batch 2: Days: 2,4,6,8.10.12, 14, 16
EA 2 Interviewer 2

Batch 4: Days: 1,3,5,7,9,11.13.15
Batch 5: Days: 2,4,6,8.10.12, 14, 16
EA1 Interviewer 3

Batch 3: Days: 1,3,5,7,9,11.13.15
EA 2

Batch 6: Days: 2,4,6,8.10.12, 14, 16

Urban AreasA team of three interviewers would work in thieas within a cycle of 33 days. It
is recommended that one interviewer be assigneatk in one EA during a cycle.

Rural AreasA team of three interviewers would work in two &£®ithin a cycle of 16 days. The
30 households for the 2 EAs would be grouped iatéhes of five households each. Interviewer
1 would work in batches 1 & 2, Interviewer 2 wowdrk in batches 4 & 5 whiles Interviewer 3
would work in batches 3 & 6. The 2 EAs should beselenough for the third Interviewer to be
able to work in both.

NOTE: The 1st day of each cycle is used for traveltmghe EAs. Note also that these numbers
are not actual calendar dates since the cycliogheri 33 days will lead to workloads in different
EAs starting on different dates.

You will be expected to undertake a minimum of fineerviews each day (more if non-contact or
illiterate urban households are met). If you makg errors, this will create more work for you in
resolving them, so please be careful in your work.

A dairy of daily consumption and expenditure widl bsed to support the urban interviews. During
the first visit a literate person already identfie each urban household will be trained to record
all subsequent expenditures made by the househdldoasubmit the dairy to the interviewer on
his next visit for entry into the appropriate seci. Where a household has no literate member the
supervisor will make daily visits to the househtwdecord all expenditures in the dairy meant for
the household. Throughout the period of the suivieyviewers will work in separate urban EAs.
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2 INTERVIEWER'S TASK

Your role as an interviewer is crucial to the syrv&he quality of the data to be collected will be
determined by the quality of your work. You sholk&kp in constant touch with your supervisor
and inform him of any problems you encounter inryeark in the field.

The Supervisor, on his part, will provide you weththe necessary materials and instructions and
will also collect and check your work and help ywalve any problems that may arise.

Your principal task is to conduct interviews witbuseholds at the rate of at least 5 per day during
the survey period. You must follow strictly allstnuctions contained in this manual. Read all
guestions exactly as they appear in the questionnai

You will be provided with the following materialsrfuse in carrying out the interviews:
- Household questionnaires (part A and part B)
- Dairy of Consumptions
- Calculator
- Briefcase/satchel
- Instruction Manual
- Note Pad
- Lead pencils and erasers
- Tape measure
- Identification card, which identifies you asemployee of the Statistical Service.

You are solely responsible for keeping these wgrkmaterials in order.

2.1 CHECKING THE COMPLETED QUESTIONNAIRE

After finishing each interview, you must verify thall the sections have been filled out correctly
and legibly. You must make sure that you have rdsmb the required information for all the
household members indicated in each section.

This must be done immediately after the interviefole you hand in the questionnaires to your
supervisor and, most importantly, before leaviregEAs.

Although you may correct minor errors due to yoavihg written down the answers badly, you
must never under any circumstance make any otla@gels in the completed guestionnaire without
asking the respondents the same guestions.a@@mot copythe information you have collected
into a new questionnaire. At the end of each dagi, all filled questionnaires must be submitted
to your supervisor for editing. Errors detected trues corrected during your next visit to the
households.




2.2 RELATIONS WITH THE SUPERVISOR

You should always follow the advice given to youylmyr supervisor who is the representative of
the Project Directorate at the regional level. wileassign you work at the beginning of each cycle
of the survey. In order to satisfy himself thatiyavork is up to standard, the supervisor will garr
out the following checks in the field.

* He will examine in detail all questionnaires didl out by you to verify that each
interview has been carried out properly and in full

* He will make random visits to some of the houddbahat you have already
interviewed to make sure that you went to the coaddresses.

* He will observe three more of your interviewsartycle to evaluate your method of
asking questions. You will not be informed in adsan

* Each day he will discuss your work with you andk® regular reports to the Project
Directorate on your performance in the field.

Your supervisor is the link between you and thevepirorganisation.  Just as you will receive
instructions from him, you must inform him of anffidulties or problems that you encounter. For
instance, if you do not understand a procedurdé@®@mieaning of a question in the questionnaire,
you should ask your supervisor for an explanation.

2.3 QUESTIONS REJECTED BY THE DATA ENTRY SYSTEM

Your work will also be reviewed by the data enfpplécations, which will carry out checks on the
answers to various questions, parts and sectioing @fuestionnaire.

The data entry operator will enter the data in stages. The first stage of data entry will be done
at the end of the third visit and the second velldh the end of the cycle. The questionnairelweill
printed in two parts. Sections 1-7 in one bookidtconstitute part A and sections 8-12 in another
are part B. At the end of the third visit you wikve to submit sections 1-7 to the supervisor for
verification and onward submission to the Data ¥f@perator. He will then printout all the
answers that are not consistent regardless of whdths the fault of the interviewer or the
respondent.

After reviewing the data entry print-outs, your spyisor will circle in red ink all the answers et
guestionnaire that were rejected by the data gmingramme and return the questionnaire (if
necessary) to you by the 6th or 7th visits. Yoousth resolve these problems in consultation with
your supervisor immediately. The second partseetions 8-12 will be submitted for data entry at
the end of the last visit in the EA. The printoatsl review will be given to you during the 3rd
visit of the next EA. You must resolve any probdein consultation with your supervisor
immediately.



3 INTERVIEWING PROCEDURES

3.1 ARRIVAL IN THE COMMUNITY

The team will arrive in the community a day beftire start of the survey. Accompanied by the
interviewers the supervisor will visit the chiefsgemblymen, Town Development Committee
(TDC) members, and other prominent individuals xpl&n the purpose of the survey, and
introduce the members of the team and discusaitiieysprogram.

3.2 FINDING THE ADDRESS

First, you should look for the address written loa tirst page of the questionnaire and make sure
that it is the household of the head indicatednensample household sheet. Sometimes you will
have difficulties in finding a household. You mbg unable to find either the dwelling or the
household:

* The dwelling at the address may be abandoned,hthesehold having moved
without being replaced by another,

* The household of the head whose name is on tbetshay have left and another
household may be living in the dwelling.

If any of these happens, you should stop and askdfdgce from your supervisor.

3.3 CONTACTING THE RESPONDENTS

You should contact each of the heads of houseltolds interviewed a day before the interview.

The purpose of this is to introduce yourself, expthe purpose of the survey, and confirm that the
interview will take place the next day. At the satime you will be able to find out whether an

interpreter will be needed or not and make the ssarg arrangements.

In the Urban Aregsyou will have to deliver a letter addressed tohelaousehold and ensure that
the necessary people will be present on the datiersthe first interview. During each visit, you
must constantly remind respondents of the need frdsent on each scheduled visit.

3.4  EXPLANATION OF THE SURVEY

When you enter a household the first thing you khdao is to greet every one, introduce yourself
and say that you are working for the Statisticaiviée. You should automatically show your
interviewer's card in all cases.

You must explain that

* You are conducting a survey of Ghanaian and nploehatic households living in
Ghana, and that the purpose is to find out abaupthsent patterns of household
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consumption and expenditure, employment, and lidagditions in the country.
The survey is thus very important for plannersriow how to improve the quality
of people's living standards.

* The communities and the households that williderviewed have been randomly
selected. Other neighbouring communities and Hulde have been selected in
the same way.

* The survey is not concerned in any way with taeesl all the information recorded
will be regarded as confidential and covered byolhigation of statistical secrecy.

* The survey will be done in stages, each interviaking place 2 or 3 days (rural or
urban respectively) interval. Daily visits will mequired in urban areas if there is
no literate person in the household who can kesiprg of expenditures.

You should frequently remind the respondent ofgghgose of the survey and of the fact that the
data obtained would be kept confidential. Thisagnimportant at the beginning of each visit. As
several people are interviewed on each visit, thesenders must be given to each of them in turn.
You must also ensure that the interpreters urataghe confidential nature of the interviews. If
you are accompanied by a supervisor or a memb&ed?Project Directorate, you should introduce
him/her at the beginning of each interview. Explaons play a great part in the willingness of
people to reply to questions.

3.5 USE OF INTERPRETERS

When you first enter a household, you must findvalugether you will need an interpreter or not. If
no one in the household speaks English well endaghterpret and none of the team members
speaks the language of the household, you mushagiousehold to choose someone (for instance,
a friend, a neighbour or a relative) to interpaatthe interviewer. This person should be someone
who speaks English well and is trusted by the hmide since the questions are confidential.

You should be aware that in either case certaibl@nas can arise from the use of interpreter:

1. It is difficult to know how good the translatien It is possible that the respondent's
friend who speaks English does not speak it walligh to translate everything said
during the interview, and he will not want to adihit

If you find that the replies do not correspondhe tjuestions, try tactfully to help the interpreter

to replace him. You could for instance, suggeat thterpreting is a very tiring job, and that the
interpreter should take a rest while someone sy on. Or you might say that you have already
taken up too much of his (interpreter's) time, trad the job should be shared among a number of
people.

2. Another difficulty often encountered is thae timterpreter is so familiar with the
household that he starts to answer for the resmrdehout directing the question
to him (respondent). In such a situation you npaditely remind the interpreter
that it is the respondent that has been chosethdointerview, and that it is only
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his/her answers that you can write in the questioan

3.6 FILLING OUT THE SURVEY INFORMATION SHEET

The SURVEY INFORMATION SHEET covers the first twages of the questionnaire. There are
a number of different parts, which must be fillaat by different members of the team. Some
information will already have been written by thgpervisor e.g. the name and number of the EA,
the household number, the name of the head of holgseand the address of the house.

FIRST VISIT

When you arrive at the household, you must completdirst page. Write your name and in the
space to the right, your code number and the dabeterview. The particulars of the initially
selected household will be provided before handhleysupervisor. Write also the name of the
supervisor, and in the space to the right his cadrber. In the event of a dwelling not found or
not occupied contact your supervisor.

NOTE: The nature of the survey is such that no intengan be deferred.

HOUSEHOLD FOR INTERVIEW

Enter the particulars of the household that is alstunterviewed. Code the language used by
respondent in answering questions, and indicatéhghan interpreter was used or not.

CONTINUATION QUESTIONNAIRE

The household questionnaire has enough space lipd6rpeople. If your household consists of
more than 15 people, you will need a CONTINUATIONESTIONNAIRE. This questionnaire

is just the PART A questionnaire, containing thedehold Roster (section 1) plus sections 2, 3, 4
and 5. You must not fill section 6 for the conaitian questionnaires.

If you use a continuation questionnaire, you mu#ewl/2" (meaning "the first of two rosters™) on
the main questionnaire, and "2/2" (meaning "theosdcof two rosters") on the continuation
guestionnaire.

THE INTERVIEW

You must be careful to follow all the instructiogsst out in this manual the most important of

which is to ask the questions exactly in the formwhich they appear on the questionnaire. The
guestionnaire should be filled during the intervieMou must not record the answers on scraps of
paper with the intention of transferring to the sfiennaire later. Neither should you count on your
memory for filling in the answers once you havé tleé household.
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TEMPO OF THE INTERVIEW

You must maintain the tempo of the interview; irnrtjgalar, avoid long discussions of the
guestions with the respondents. If you are reagiwirelevant or complicated answers, do not
break in too suddenly, but listen to what the reslent is saying and then lead him/her back to the
original question. Remember it is you who are mgrhe interview and therefore you must be in
control of the situation at all times.

OBJECTIVITY OF THE INTERVIEWER

It is extremely important that you should remaisabtely NEUTRAL about the subject of the
interview. Most people are naturally polite, paurtarly with visitors, and they tend to give anssver
and adopt attitudes that they think will pleasewvisgor. You must not express surprise, approval
or disapproval about the answers given by the resga and you must not tell him/her what you
think about these things yourself.

You must also avoid any preconceived ideas abaitréspondent's ability to answer certain
guestions or about the kind of answer he is likelgive. Your most important task is to read the
guestions exactly as they are written in the qoestire.

PRIVATE NATURE OF THE INTERVIEW

All the data collected are strictly confidentiaAny breach of the confidentiality is forbidden by
law. In principle all the questions should be askedomplete privacy to ensure that his answers
remain confidential. The presence of other peagleing the interview may cause him
embarrassment and influence some of his answers.

There are some sections, which are very sensitigle@raght require more privacy;,

% Health (section 3 which asks questions concermrdify, pregnancies and birth control)

& Agriculture (section 8 where questions on assets ianome generated from agricultural
activities would be asked.)

& Non-Farm Enterprises (section 10 where questionm@me and assets of these enterprises
will be asked.)

& Income Transfers and miscellaneous income and dxpen (section 11).

& Assets and Credits (section 12).

When you get to these sections you should exptaithé respondents that some questions are

confidential and ask him for the best place inhthase where he is least likely to be disturbed. If

another adult does not understand and refuseawse,lgou must use tact and imagination to try and

get rid of him.

& Ask the respondent to persuade the other perdeas.

% Explain as politely as possible that the intervieust be conducted in private.

&  Try to satisfy the person's curiosity by reading finst few questions, and then say something
like "you have heard some of the questions. V@ill pow excuse us for a little while?".
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SURVEY SCHEDULE

It is essential to make the respondent understeatdhere will be 8 (rural) or 11 (urban) repédate
visits to the household and that each interview lagt no longer than 1 hour. Inform them that it
is important for them to be present at each visittlsat all information about their daily
consumption and expenditure could be accuratelyrtegp.

DATE OF NEXT VISIT

Before leaving, you must thank all the membersheftiousehold who took part in the interview
and inform them of the date for the next visit.sTsihould be exactly 2 days apart in the case of the
rural household and 3 days apart for urban houdshofou should emphasise on the need for the
respondents to keep appointments.

3.7 COMPLETING THE QUESTIONNAIRE

The questionnaire will be administered in a pieanfashion so as not to overburden the
respondents. This means that the total intervigwiorkload will be spread over the number of
visits to a particular household (8 for rural addfdr urban).

With the exception of the consumption/expenditwgetion for frequently purchased items which
must have short recall periods and so will neeloetoepeated at every visit, all other sections will
be administered only once. You must start adnanigg the questionnaire on frequently purchased
items on your second visit to a household and nhestrepeated at every subsequent visit.
Questions on less frequent expenditures will becsk the last visit.

The whole questionnaire will be completed by tlarte as follows:

RURAL
VISIT SECTIONS
1st 1,2,6,7
2nd 8H,9A2,9B
3rd 3,8H,9A2,9B
4th 4,8H,9A2,9B
5th 5,10,8H,988,
6th 8A-G,8H,98B,9C
7th 8H,9A2,9B,12
8th 8H,9A1,9AB,9
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URBAN

VISIT SECTIONS
1st 1,2,6,7

2nd 8H,9A2,9B
3rd 3,8H,9A2,9
4th 4,8H,9AR,9
5th 5,8H,9AR,9
6th 8A-G,8H2AB
7th 8H,9A2,9B,
8th 8H,9A2,9B,
9th 8H,9A2,9B,
10th 8H,9A2,9B,1
11th 8H,9A1,988,

AFTER THE INTERVIEW

After each visit to the household, you must filk the "summary of the survey result" page of the
guestionnaire (see attached form). For eachyasitshould show the date on which you asked the
guestions and outcome. COMPLETE means all thetigneswere asked of all the persons

concerned. PARTIAL means that certain questiongwet asked, or that the questions were not
asked of all the appropriate persons, for instaifcepme persons were not available. NOT

APPLICABLE means that the household should notureeyed for that section. This can happen

in only two sections: Section 8 (if the househalahot engaged in any agricultural activities) and

section 10 (if the household is not engaged innramyfarm enterprises).

Do not write in the columns reserved for the suigenvand the data entry operator.

OBSERVATION SHEET

You must also fill out the observation sheet. Yshould indicate on this page how far the
respondents were willing to co-operate, the probl#émey had in answering any of the questions,
any unfavourable circumstances, and any commeniswysh to make for the benefit of the
supervisor. You should write down the comments @diately after the interview, but never in the
presence of respondents.

CONDUCT OF THE INTERVIEWER

The interviewer must observe the following rules:

1. You must be courteous towards everyone (theonelgmt and his/her family and
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friends, the supervisor, the other members oféaentand everyone else involved).
Your behaviour can have an enormous influence amplp® opinions in the
localities covered by the survey.

You must avoid disturbing or upsetting anyongdayr behaviour.

You must be properly dressed, so that the remgdrwill be inclined to trust you,
as a reliable and responsible person.

You must arrive at the stated time, and nevep ke respondents waiting.
You must exercise patience and tact in condyithia interview, to avoid

antagonising the respondent or leading him to gnsavers that are not in
conformity with the facts.
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PART 2: THE HOUSEHOLD QUESTIONNAIRE

4 GENERAL INSTRUCTIONS FOR FILLING OUT THE QUESTION NAIRE

There are a number of basic principles that trenmmgwer must observe throughout the
guestionnaire.

1. Questions must be read to the respondent jusegsth written in the questionnaire. Read all
guestions in a clear and comprehensive mannesyaitgbatiently for the reply. Respondents
may delay in giving the reply because either he{ahbas not heard the question well or (b) not
understood the question or (c) does not know teevan

In any case, repeat the question much clearlythdfe is still no answer, ask whether the
guestion has been understood and, if necessargrdetie question without changing the

sense. If it is difficult to get the right answggu should help the respondent to consider
his/her reply.

CODES

2. Most answers in the questionnaire are pre-codeml rivust write only the code corresponding
to the answer given by the respondent in the apjatedox or column. e.g.

Question: Were these remittances made on a repades?

DAILY 1
1Y/ = ———— 2
V] Nj 3 [\ ——— 3
QUARTERLY --s-enermemenv 4
PN N[O/ I Z—— 5

OTHER (SPECIFY) ------- 6
If the answer is "quarterly”, for example, you wiltite 4 in the box or in the appropriate column.

3. In order to ensure that the correct answers arayalwecorded, it is suggested that you might
circle the code before recording the answer inkbibve provided. This can only be done in
sections where there is only one answer for thelevhousehold. It should ndte done in
sections where answers are required for each holgsetember, agricultural holder or other
multiple answer situations.

4. For those questions, which are not pre-coded, ritexviewer should write the answers in
figures, that is, numerals and not in words. Fanexle, if the question is "how many acres of
farm were cultivated by the member of the householtie past 12 months?" and the answer
given by respondent is twenty acres, write 20 @ltbx or column as below:

20
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SKIP PATTERN

5. There are special directives given to the intereieat the end of a question or after answering
a question.

a) If there are no special instructions, go on tortbet question. example
Question 3: Does the father of (NAMB)e in this dwelling?

Whatever the response to question 3 go to question

b) An arrow (>>) after a reply or answer sholat the interviewer must go to the
guestion or part just after the arrow.

Example Question 4: How did this pregnancy end?

LIVE BIRTH------------ 1

STILL BIRTH----------- 2

MISCARRIAGE-------- 3 (>>8)
This means if the response is miscarriage, tleevigwer must put 3 in the box or column and go
to question 8. However, if the answer is Livetbot Stillbirth, the interviewer goes to next
guestion.

c) An arrow placed well below the bottom of #reswers shows that whatever the reply
given by the respondent, the arrow must be followed

Example Question 9. Was any portion of the harvest gieaihe landlord?

This means that whether Yes or No, go to questin 1
d) A skip pattern or arrow may be followed by astiuction.

Example Question 13. Was the school you attended poblgrivate?

PUBLIC------- 1
PRIVATE-------- 2
[>> PART C]

This means whatever the response you must go t&CRxdrthe same section.

Example Question 14: Is the enterprise currently opegti

[>> SECTION 5]
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This shows that whatever the reply go to sectiohthe questionnaire.

6. You may have to provide or insert the name of as@erplace, thing, animal, etc. into a
guestion. This is always indicated by the sign.... and it occurs very often throughout the
guestionnaire.

Examples:
a) Howold is ...... NAME ? You will insert the namf household member (say,
Patience) to read "How old is Patience?"

b) How much was the ...... ITEM......... purchaseétiste a number of items are pre-
listed and the question is asked for each of #rastin turn, each time inserting the name of the
next item on the list.

7. OTHER (SPECIFY). If the reply given by the respentddoes not fit in the list of pre-coded
responses, you must use the code number of "atpecify)". In this case you should give
details briefly in the space provided.

Example Question: Who paid for most of these health egpsh

Household Member ID
Other Relative 80
Government 81
Employer 82
Other (specify) 83

Supposing the reply is FRIENRode 83 in the box or column and write FRIENDthe space
provided under "other".

8. Write names of persons, places or things very kggibd in capital letters too. This applies to
figures as well.

9. When dealing with distances and lengths or heigimd,if no special instruction is given, round
off the reply.

examples: 0.00 to 0.49 miles = 0 miles
0.50 to 1.49 miles = | mile
1.50 to 2.49 miles = 2 miles etc.

10.Do your best to avoid accepting answers like "I'd&now" by helping the respondent to
consider his answer. In this manual there are rsample questions that can be asked to help
the respondent to estimate for example the areafiefd, income, quantity of crops harvested
or sold, the age of a household member etc. Nealegh, it does happen that even with the
help of the interviewer, the respondent cannot givanswer. In that case, you should refer to
the supervisor who will help you.
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DATA ENTRY

The data will be entered directly from the questmire. Everything that you write on the
guestionnaire will be entered in the computer ghiaaway. Notes, explanations and calculations
shouldbe written onto the questionnaire in order tolifate edit resolution, but this should be
written in the left-hand column or at the top ottbm of the page. These notes, etc. should never
be written in the data entry area. Consider tHeviahg points seriously;

1. Write legibly in pencil without crossing out over writing. If you make a mistake don't
cancel. Erase it off completely and write the rigigponse.

2. Write in capital letters and in the case of fegudon’t use roman numbers: i.e. write 6
instead of VI. If you are not sure of the spellofg place or name see the supervisor.

3. Never go beyond the space allotted for a qugstieen when the next space is not used.

4, In writing amounts and other figures, alwaysasefe each group of three figures with a
comma, starting from the right: e.g. 100000 asa@®, but not 100 000.

5. In a question whose reply is a quantity, justenonly the figure as directed in (4) above
without the units.

Examples:

(a) "How much was .ITEM...... purchased.”

Reply: "Twenty five thousand cedis".

So in the box or column just write 25,000 withdwe tedi sign.

(b) "How old is .NAME........ now?
Reply "Forty three years"

Write 43 in the box or column without years.

(c) "What was the quantity of goods and services
produced or supplied since my last Pisit
Reply: "Nine thousand, four hundred amenty

Write 9,420 in the box or column.

Generally where a question specifically calls foné of measurement, the CODE for the unit will
be shown in the appropriate page for your reference
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SECTION 1
HOUSEHOLD ROSTER

Purpose
This section has three main purposes:

1. Itidentifies every person who will be considersdaamember of the household;

2. It provides basic demographic data, such as age,as®l marital status of everyone
having spent the night preceding the interview unide same roof, regardless of age or
occupation.

3. It collects information on educational level anctgation of the parents of household
members.

The Household Roster must be completed with thg gezatest attention to detail. This would
ensure the quality of the data being collected.

Respondent

For the Household Roster, the respondent shouliénatdy be the head of the household. If
he/she is away or will be away, the next person whacting as head of household should be
interviewed. The person selected must be a menfadediousehold and capable of giving all

the necessary information on all household membéys. must ask questions to discover who
this person is. Other members of the household ledp to answer questions by adding

information or details especially when the questiare about them.

Definitions:

Household

A household consists of a person or groupetdted or unrelated persons who live together

in the same housing unit who acknowledge one adult male or female ashiwd of the
household, who share tlsame housekeeping and cooking arrangementand are considered
asone unit. In some cases one may find a group of peopiegitogether in the same house, but
each person has separate eating arrangementsstibald be counted as separate one-person
households. Remember that not all related persang in a house form one household, and
that more than one household may live in the samsdnbubne household cannot live in two
different houses Probe well to put every person in the right retdd.

It is not an easy task putting persons found iroask or compound into the right households.
The following examples are therefore given as dinds:

1. In general, a household consists of a man, his, wiféddren and some other relatives or a
househelp who may be living with them.

2. In a large family houses where there may be twmore generations of relations living,
care should be taken not to treat the grandfathemnarried children and their families
as forming one large household. Note that shariegls with each other is not the same
as sharing the same housekeeping and cooking ameamjs. Probe well to separate the
various households.

3. Treat as one household if a man lives with mora thr@e wife and their children in the
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same house and eats successively with each ofitles w turns.

4. If a man does not live in the same house as his evifwives, the man and his wife/wives
must be considered as separate households. Aldyerthand others must be included in
the household of the one in whose house they sl@&&ps, if a man and his wife live in
different houses and their two sons sleep in ttieefes house after eating in their mother’s
house, the children must be included in the fashieousehold while the mother is listed as
a single-person household.

5. A lodger who sleeps and eats at least one mealtathousehold a day must be treated as
a member of that household.

6. A househelp and his family who live in a house mioat-house in the same compound as
the employer must not be included in the employlegssehold if they prepare their own
food. However, if they eat and sleep with the exygt, they should be considered as part
of the employer’s household.

7. If two or more unrelated persons live together m@ eoom or apartment, they should be
considered as separate single-person househaldsyifdo not share a common catering
arrangement.

Head Of Household
This is the person acknowledged as such by mentfetise household and who is usually
responsible for the upkeep and maintenance ofdhbsédhold.

Thehead of householdill be identified by the household members theese He is the person
who is named in reply to the question ‘Who is tleadh of this household?’ Most often, but not
always, it will be the person who is the main pd&riand who is familiar with all the activities
and occupations of household members. The hehdusiehold can be male or female.

Dwelling
Thedwellingis the structure or group of structures (roombuwoldings), separate or contiguous,
occupied by the members of the household. It can be

* A single-family house/hut,

» A flat/apartment (self-contained);

* Rooms (compound house);

e Several huts/buildings (same compound);

» Several huts/buildings (different compound).

Tenant

A tenant is someone who pays for board and/or hadgilf a tenant lives in the dwelling being
interviewed but does not eat with the rest of thasehold, then he/she is not a member of that
household being interviewed and should thereforecdresidered as a separate single person
household together with his/her spouse(s) andremild any. However, if the tenant eats with the
family, then by definition (above) he/shepart of the household and should be included én th
household roster.
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INSTRUCTIONS

Part A. Household Roster
The roster must be filled with the greatest caresutnmary of the following instructions is on
page 1.1 of the questionnaire. There are threes stethis operation:

First Step: Questions 1to 3.

The sheet on which to write the names for questias located AT THE BACK of Section 5:
MIGRATION, of the questionnaire on a flap, whichoslikd be kept visible throughout the
interview.

The respondent is asked to give you the namesl dhalpeople who normally sleep in the
dwelling and take their meals together. The ordevhich people are to be recorded is laid down
in the instructions above the table:

a. The first person must be the head of household) évee or she is not the respondent
and even if he or she is absent;

b. Next come the members of his or her immediate farfwlives/husband/and children)
who sleep in the dwelling and take their meals tiogie

c. Where the respondent has more than one wife reaberdame of the first wife followed
by her children then the second wife followed by ¢t@ldren in that order;

d. Other persons related to the head of householdhisftter husband/wife who sleep in the
dwelling and take their meals together;

e. Unrelated persons who sleep in the dwelling and takir meals with the household;

Last are those people who have slept under the saoheluring the night preceding the

interview, even if they do not normally live withe household.

o

Name

Full Name: Write in the space provided in column ‘C’ of theusehold roster, the full names of
all household members/visitors. The names yowputn must be such that if a second visit is
paid to the house during or after the final intew; the persons to whom the names refer can be
easily identified.

NOTE

I. Persons with more than one nam#:a person has two names, one for official use a
the other for use at home, write down the namefsyfich he/she is best known in the
neighbourhood or village where he/she is being emrated and then write his/her other
name(s) in parenthesis. For example, Ato Saforl€hdensah).

il. Persons with identical namesfou may also come across households where twwoos
persons have identical names. In such a case ysunecord also the nick-names, or any
other names by which they are distinguished in hibasehold or by neighbours and
friends, e.g., Kofi Kyamba Panyin and Kofi Kyambakfaba. Failing this you must
distinguished them by physical characteristics sashheight or fatness or shortness.
Thus, for instance, you can have Abongo Jato ¢faiwured) or Kofi Dogo (tall).

Against each name you must show the sex of theopeasd his/her relationship to the head of
household.

23



Sex

It is important to ask for the sex of the persorewinformation is being given to you by a third
person. Do not infer the sex from the name or saofghe person. Bear in mind that some
names can be misleading in this respect e.g. K8emna, Kakra, Panyin, etc. Some people also
use George as a short form of Georgina and BeBdoedicta.

Relationship

Record how the person listed is related to the leédabde household. Be particularly careful in
doing this if the respondent is not the head of ibasehold; make sure that you record the
relationship of each person to the household heatdthe relationship to the respondent. For
example, if the respondent is the wife of the hefathe household and she says that Nab is her
brother, then Nab should be coded as OTHER RELATNWEBROTHER OR SISTER, because
Nab is a brother-in-law of the head of the housghdf the head of the household is married to a
woman who has a child from a previous marriaget thdd’s relationship to the head of the
household should be coded as ADOPTED/FOSTER/STEREIZH

Second Step: Questions 4 to 24

Now ask questions 4 to 24 about each of the pempkhe list from the first question. You must
get to question 24 each time before going on tonthd person on the list. People who are not
household members are identified in questions 24dae 2; DO NOT DELETE THE LINES
REFERRING TO THEM.

Age

Age is to be recorded in years and months for pesremed five (5) years and below, and in
completed yearenly for those six (6) years and over. The aghlas on the last birthday. If, for
instance, the respondent’s eighteenth birthdag fail the following day, you must enter 17 as
the answer. If the person does not know his/herrefgr to events that have taken place in his/her
life or in the Community (village, town, countryj the World such as the independence day of
Ghana, World Wars, Earthquakes etc. as shown i@#fendar of Events.

Questions 4 - 5:Age and exact date of birth are among the mogbrtant pieces of information
for the survey. If the exact date of birth can ksednined from memory recall, official
documents, such as a birth certificate, affidavitboth, national identity card or passport
(Question 4), it is this date, which is enteredhesanswer to Question 4. If a person does not
know the day, month, year or either, code in iecpl’‘99’. Example, Akua Manu says she was
born in June 1980. Code ‘99’ for day and write’ ‘@8 month and ‘1980’ for year. You must
then ask the respondent’s age and put the reptiiGasinswer to Question 5. Cross check to
ensure that the answers given for questions 4 auide.

What to do when a person does not know his/her age
0] For such a person, use the following method taredg his/her age:-

(&) Ask him/her to name any historical event (prefeyablocal one) which occurred around
the time of his/her birth.

(b) Ask him/her to give you an indication of how old$tee was when that event occurred or
how many years elapsed before his/her birth.

(c) Then use this information to work out his/her ager example, if a respondent tells you
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that he/she was about 15 years when Ghana atthereddependence this person must
be 15 + 47 (i.e.®8March 1957 to May 2004) = 62 years.

(i) If this approach does not elicit the required infation, then base your estimate on
biological relationships. For instance, a womamwlbes not know her age but who has
two or three children of her own is unlikely to less than 15 years old however small
she may look. You may then try to work out her hgé¢he following method:

(a) Ask her, at what age she had her first child.

(b) Determine the age of her oldest child.
(c) Then assume that the average woman in Ghana gitkddher first child at about 18.

Without further probing, you must not base youruagstion on the oldest living child.
There is the likelihood that in certain cases thst €hild died later on or that the woman
had miscarriages or stillborn children before tlgest living child was born. Therefore,
if the woman tells you that she had one miscarr@gstillbirth before the oldest living
child was born you must make your estimation frdva year of the first miscarriage,

still-birth or live birth.

Note also that some women do not have childrery @atife while others have children
earlier than what generally obtains in the communitherefore, in every case you must
find out whether she had her first child, miscayeiaor stillbirth at the usual age before
you assume she was 18 years at her first pregnancy.

(d) Then use the information obtained by means ofra ‘®’ above to estimate her age.

(i) If you are obtaining information about an absentspe from a third person, then
obviously you have to rely on the information sugglby the third person in estimating
the age in respect of the person who is absendetJNO circumstance must you leave

the age column blank.

QUESTIONS 6 TO 9 REFER TO PERSONS AGED 12 YEARS ANDRER

Question 6: PRESENT MARITAL STATUS applies to the day of théerview. You must read
out each category to the respondent; otherwisayilheeply for example, that he is a bachelor
instead of divorced or separated. MARRIED includsbk types of marriages, e.g. civil,
traditional, or common law (a couple living togathseveral wives) but not loose unions. A
Loose Union is a sexual relationship contractedtwy consenting adults without civil or

traditional recognition.
Question 7: If the name of the husband or wife is listed me&ion 1, enter their identification
code in Question 8. (these codes are located ttethef the list of names). Each person on the

list has a unique two-digit code number that wilply to him throughout the questionnaire. If a
man has several wives, record the code numbehéaiirst one only.

Question 9 Record the AGE at FIRST marriage of the respohde

Question 10:Enter the respondent’s religious denomination.
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Question 11:Enter the Region of birth if the respondent wasibn Ghana or the corresponding
country code, if born abroad.

Question 12:Record the current nationality of the respondent.
Question 13:Enter the ETHNICITY of the respondent

Question 14sks if the respondent's father lives in the Hoolse If yes, locate his name on the list
and copy out his ID as a response to Q15. Fatirerrheans biological father.

Question 16: The "highest educational level" means the highegtl of formal schooling
completed. If someone (respondent's parent) dcbppeof school at a level it means he/she has
not completed that level and so it should not lsended as the highest. For instance, a drop out
from secondary school form three during the sedenah will have his/her highest educational
level completed to be probably the middle schowéllesince he could not finish the secondary
school.

Question 1&sks if the respondent's mother lives in the Hoalde If yes, locate her name on the
list and copy out her ID as a response to Q19. hktohere means biological mother, i.e. the
woman who gave birth to the person in question.

Question 21:"Most of her life time" means the work she spemast of her time doing. Probe to
identify the work done by the woman, as most ofrtlege likely to say/answer housework while
they may actually be engaged in farming or trading.

Question 22: Write the exact number of months the respondexst away from the household
during the past 12 months. Note that the answehitquestion will be used to identify the
household members in question 24. Ask respondédye ais specific as possible.

Question 24: Here, listed persons who qualify as household begsnare identified. Refer to the
answer to question 22 and use the following cateri

* If the answer is six (6) months or less the resjamt is classified as a household
member.
* If the answer is more than six (6) months, orilg following persons should be

classified as household members:
- the head of the household
- children under 6 months old
- those who answered NO to question 23

According to the definition of household membersiuipildren of household members aged less
than 3 months are considered to be household member

Consider these three examples:

* In the first household you come across a child ageglmonth who has lived and taken his
meals with the household since he was born. In uef2 the answer is 11 months,
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because before he/she was born he/she neither heedtook his/her meals with the
household. Nevertheless, the child is consideredet@a member of the household because
he/she is under six months old and is the child lmbusehold member.

* In the second household you find that the wifehef head of household has given birth to a
child in her parents’ village. The child is two ntbs old, and the mother and child are still
staying with the child’s grandparents. The wif@iBousehold member because she has been
absent for only three months during the past twehomths. The child, who was absent for
twelve months out of twelve, is nevertheless a nenab the household because he/she is
under 6 months old and child of a household member.

* In the third household you discover that the wiféhe head of household has given birth in
her parents’ village five months ago and that regitthe nor her child have returned to the
household. The mother is a household member bechedas only been absent for five
months out the past twelve. The child is not a bbokl member because he/she is less than
six months old and has neither lived not takerhleismeals with the household during any of
the past twelve months.

Children who are away at school are not usualldesds of their parents’ household but of the
household where they stay during school time.

And for all those identified as household membes#g the above criteria, enter the appropriate
code (1 or 2) in question 24 and immediately patass (X) against their names in column A
headed MEMBER. Also for all those with crosses)@gainst their names in column A enter their
respective ages in column B headed AGE. If a dhkildss than one (1) year old write zero for his
age in column B. Leave columns A and B blank fbtrese listed but who are not household
members. That is, only household members must ¢ragses and their ages entered in columns A
and B respectively. Read out clearly the namakehousehold members and tell them that they
are the people from whom information is required tfte survey. Administer the rest of the
guestionnaire in this section, one after the otteegnly those you have identified as household
members.

At question 24PUT 1 FOR MEMBERS OF THE HOUSEHOLD, 2 FOR NON-MBERS.
Then go to the next person on your list, and as&sfjons 4 to 24.

Third Step: Columns A and B (on Flap)

When you have completed Questions 4 to 24 for ewveryn the list, in Column A (on the left of
the sheet) place a cross against the name of easbrpwho received code 1 in Question 24, that
is, for all household members.

Then, in Column B, copy the age in completed yeéesach person for whom you have placed a
cross in Column A, that is, for all household memsb# someone is 4 years 6 months old, write
4 years. If a child is less than one year old,endit

Leave Columns A and B blank for everyone who isanatember of the household in answer to
Question 24. Read out the names to the responddrexalain that for the rest of the survey it is
these persons only for whom information is requivélden you ask about members of his
household.
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SECTION 2

EDUCATION

Purpose

The objective of this section is to measure thellef education or formal schooling of all
household members aged three (3) years or moiealso intended to measure how much was
spent on education of household members duringabel2 months.

Questions are also asked to obtain informationhentype of school (public or private) attended
and the highest qualification achieved, includihgrs training course. The section also collects
information on literacy levels and apprenticeshipn@mbers including those who have never
attended school.

Respondents

Respondents are household members aged 3 yeamsear Bach member of the household should
respond for him/her self but parents may answestaall children.

Definition

Schooling

Formal schooling refers to attendance of eitherriemd&y, Middle/JSS or Secondary school,
Vocational/Technical or Professional school or fiireg or an Apprenticeship course. Attendance
at a Koranic school, for no matter how many yearsy be included only if the person attended
no other school.

INSTRUCTIONS

Ask all the questions for all household memberslabese years and over.
Circle the MEMBER IDENTIFICATION (ID) of the persomhose information is being recorded.

Always record the identification number or code)(tid the person actually interviewed in the 1D
OF PERSON INTERVIEWED column.

The section on Education has three parts: Past@nithe general educational background of the
household members, Part B is on educational careées Part C has questions on Literacy and
Apprenticeship of household members.

Part A: General Education

This part covers general information related tocation in the past 12 months. Questions are
asked on the highest class/form and qualificatiteireed, and the expenses made on education in
the past 12 months.

Question 1 This question seeks to find out if the membex éer attended school (Yes --- 1 or
No --- 2 ). See definition of schooling above. Erttee proper code and note carefully the skip
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pattern.

Question 2: The HIGHEST LEVEL (or GRADE) COMPLETED is the tafull grade
completed, not the one attended during the cus@mol year. For instance, if the person is now
in JSS2, the last grade completed will be JSS1.

The codes for the answers are as follows:

NONE 00
PRE-SCH 01
P1 11
P2 12
P3 13
P4 14
PS5 15
P6 16
JSS1 17
JSS2 18
JSS3 19
M1 20
M2 21
M3 22
M4 23
SS1 24
SS2 25
SS3 26
S1 27
S2 28
S3 29
S4 30
S5 31
L6 32
U6 33
VOC/ 41
TEACH. 42
NURSING 43
TERTIARY 51
KORANIC 61

Question 3: The HIGHEST QUALIFICATION achieved is that attath after completing an
educational level or course. A student who droppatl from school will not achieve the
qualification for that level. For instance, if odeopped out in secondary Form 5 then one would
probably have achieved the MSLC if he/she hashedaniddle school level.

TECHNICAL AND PROFESSIONAL TRAININGludes, for example, courses in accounting,
secretarial courses, training in the POLYTECHNICS,S.E.R. School of Journalism, and so
on. This does not include on-the-job training.

Code 10, a ‘TECHNICAL OR PROFESSIONAL CERTIFICATIEfers to a certificate received
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from such types of training institutes like teclatiand advanced/specialist colleges. Certificates
awarded by such training institutes include thelofeing: an advanced/diploma, a state
registered nurse’s certificate and others. Code @ ITECHNICAL OR PROFESSIONAL
DIPLOMA' refers to a diploma received for the susskll completion of the appropriate level of
training, for example, a diploma in statistics,. etc

Questions 5 to 7:These questions refer to CURRENT SCHOOL ATTENDANr household
members who are currently in school, their level aether the school they attend is public or
private.

Question 8: In this question, the respondent could have cetaglschool, in that case, code 99 for
time spent to school and back. If the respondentasboarding school, code 00.

Questions 9 — 17This set of questions is intended to cover all ékpenditures made by the
household members for children living in the howdéland attending school during the past 12
months. These expenditures may include those ferctirrent school year and also for the
previous school year, provided they fall within fieest 12 months.

Sometimes the respondents have difficulty in remezmb expenditure made 12 months before.
In that case, ask the respondent to give you appadg figures. For example, you can ask him
whether the amount was between 100,000 and 20@@d, or between 50,000 and 100,000,
and so on. If nothing has been spent, write “Oth# respondent only knows the total, enter it
under the heading “Total” on question 17. Put t@der the headings where nothing has been
spent and “DK” under the headings for which thgoeglent is unable to give an amount after
prompting.

Here is an example. The household spent 20,000s@aedihe parents and teachers association
(PTA), 80,000 for transportation to school, andhmag for board or lodging. For the remainder
(uniforms, books, school supplies, fees, and oéx@enses) the outlay was 200,000 Cedis but
the respondent does not know how to break dowmanthe@unt among the various headings. Here
is what you should write:

Tuition and registration fees DK
PTA fee 20,000
Uniforms and sports clothes DK
Books and school supplies DK
Transportation 80,000
Cafeteria, board and lodging 0
Other 200,000
Total 300,000

Never include under “Other” anything that has alselbeen covered under another heading.
Questions 19 & 20: "Scholarship' is any kind of grant, bursary oorsrship offered to the
respondent. Ask for an official document (if amy)d copy out the amount, otherwise ask the
respondent for the amount.

The value of the scholarship for the past 12 montag include one or two school years. If during
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the last academic year the student in questionvegt@ scholarship but is not receiving one for the
current year, ask how much the termly scholarsayments were, and the number of months in the
past 12 months that the scholarship was receivebitreen calculate the total. If during the past 12
months the person had two scholarships of diffeaembunts the total amount for each must be
calculated taking into account the number of moirtheach case.

For instance, you may be asking the question incM@004 about a student enrolled in the first
year of the university. You want to know the vatiell scholarships received since April 2003.
In this case, you need information regarding thelsecship he enjoyed in the first semester of the
university and in the last term in the senior seleoy school.

Part B: Educational Career
Question 2: In most technical and vocational schools, sclyears run on course basis and not
classes or forms. You are therefore requiredith diut the course year the respondent completed.

Question 3: The City and Guilds, and the National Vocatiohedining Institute (NVTI) award
certificates to qualified candidates. These ceatiés may be graded.

Questions 5 & 7:Here, college includes the specialist/diplomardwg institutions. They are the
Advanced Teacher Training institutions. Thesatutsdns do NOT include the University of Cape
Coast and the University College of Education ahiv&ba, which come under tertiary level (code
3).

Part C: Literacy And Apprenticeship.
In this section, you will need to accept withoutemsive probing, the respondent's replies on
whether they can read, write or do calculations.

LITERACY- Research has shown that self-reported liteaeypoor measure. Therefore for this
study, we would test the respondent’s ability tosdaple arithmetic and read simple sentence in
English and / or the Local Languages.

The interviewer should administer the FLASH CARDS arithmetic, English and the Local
Languages as appropriate. He/she should be aldadadhe full sentence in the Ghanaian language
chosen.

Questions 2 & 4:1f respondent mentions more than one languagedebe one in which he/she is
most proficient.

Question 5: Written calculation refers to simple arithmeti@laulations like addition,
multiplication, subtraction and division. You mhagve to explain this to the respondents in the
Ghanaian language he/she is proficient in if hetstmnot read/write in English. The exact answer
to the arithmetic should be given for a YES answehis question.

Question 6: Literacy course refers to any course (other themal schooling course), which takes
one through simple reading and writing. Such asiese normally organised for older persons and
for children who do not have access to the forrolabsl system.

Question 12: A~ Short training course ' refers to any cowsganised for respondents outside the
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normal routine of work. For instance, courses miggd by management, employers etc. for their
staff. It could be a course organised by the gowent, district assembly, churches or school
authorities. A code of 2 means go to the nextqreos the household roster.

Questions 13: Probe and record the appropriate subject of thst mecent short training course
reported in question 12 and not for previous caurse
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SECTION 3

HEALTH

PART A: HEALTH CONDITIONSIN THE PAST TWO WEEKS

PURPOSE

The purpose of this section is to gather infornmatba health which will be used to measure the
cost of medical care and the use made of the eliffédinds of health services and facilities. It is
also aimed at discovering the use made of prewesevvices during the past 12 months. It will
also be used to determine fertility and child maytaates.

RESPONDENTS

This part should be administered to each membéneohousehold but parents or guardians can
answer for young children.

DEFINITIONS

To “consult' a health practitioner means to be éxednby a Doctor, Medical Assistant, Nurse,
Pharmacist, Midwife, Traditional healer or othealtie practitioners such as drug stores operators,
drug peddlers and spiritualists to discover whaeds the person is suffering from in order to
prescribe treatment. Consultation is the visit enfit the purpose of being examined by a health
practitioner for treatment.

To be "Admitted" means to stay in a health factitycentre (hospital, clinic, dispensary, etc.)dor
least a period of one night on the recommendatianamnsulted health practitioner for treatment.

This does not include people staying in the hokpitamises or healthy persons staying or sleeping
at the hospital just to attend to sick relatives.

INSTRUCTIONS

Question 1 If the respondent reports more than one illr@ssjury or both ask for the most
serious one.

Question 2: Interviewer should note that the period involtede is between 1-14 days only.

Question 3: "Usual activities" refers to the activities ortiaity (or work) that the respondent
spends most of her or his time doing.

Question 4: The reference period is between 1-14 as in mueat

Question 5: This question seeks to find out whether the redpohmade a visit to a health
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practitioner to be examined for treatment. Thenszice period here is 2 weeks.

Question 6: If the respondent reports more than one corigntarecord the most recent one.
Note that a spiritualist is one who uses mainly@rato cure the sick and traditional healer is one
who uses only herbs (or concoction).

Question 7: If respondent made several visits during the tveekweriod for consultation, record
the most recent visit. "Vaccination" here refaystiie act of injecting a healthy person with a
vaccine in order to protect him/her from an illnesdisease e.g. Smallpox. Vaccination is very
different from injection given to a patient by actir or nurse to treat an iliness.

"Pre-natal Care" refers to a pregnant woman goergcbnsultation on the conditions of the
pregnancy before childbirth. Note that the womeaadnot be ill.

"Post-natal Care" refers to the mother and chidgedeS years or less) going for consultations after
delivery. They need not be ill.

"Check-up" refers to a visit made to a health ingtn for physical or laboratory checks to find ou
about possible ailments one might be suffering fronihis is also referred to as medical
examination.

"Follow-up" refers to a visit made to a health itoston for a review of a previous treatment
received.

Question 9: "Public" Public health institutions are made upestablishments that are largely
regulated, owned or controlled by the central oalgovernment.

"Private Religious" These are health establishmigatisare mainly owned and managed by private
religious organisations. Examples include Holy Fardbspital at Nkawkaw, and Nalerigu Baptist
Hospital.

"Private non-religious" These are health establestisithat are owned and controlled by private
persons.

Question 10: The amount in this question refers to only thescttation fee.

Question 12: ‘Time spent’ has been divided for travel time awhsultation. For example Mr.
Mensah had malaria and visited the hospitalreatment. His travel time included time spent to
travel to the hospital and back and the time forsattation referred to the time Mr. Mensah spent
at the hospital to get treatment.

Question 13:(see definition of "Admitted" above). Health trens any place where people go for
only consultations and treatment. It could ber@alImaternity home or those set up by traditional
or spiritual healers. Those admitted

also refer to persons detained by traditional ortspl healers as long as they had spent at teaest
night there.

Question 15:This amount does not include consultation feelscast of medicines bought.
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Question 17:"Medicine and medical supplies” include tabletgsules, syrups, bandages, plaster,
cotton wool and any item used for the purposesaitinent.

Question 19: Total medical expenses are the sum of Q10 and.QVh@re respondent cannot
indicate the exact amount expended on consultatm@dicines and medical supplies separately,
then mark DK in Q10 and Q18 and indicate the tetglenditure in Q19.

Question 20:Ask the respondent for the person who usuallg fzai most of the expenses incurred
from the consultations, treatment, admission, amdtlie purchases of medicine and medical
supplies. If the person responsible is a membethef household enter his/her ID. If the
respondent's employer paid the costs and is atsgaternment, write code 82 for employer.

PART B: PREVENTIVE HEALTH, VACCINATION, IN THE PAST 12 MONTHS

PURPOSE

The purpose of this part is to collect information vaccinations, the effects of vaccination
programmes, and vaccination services offered tlirtwaglth centres, clinics and hospitals.

RESPONDENTS

This part covers all children who are 7 years ademrbut information may be provided by the
child's mother or another responsible person, fathparent but not a house help.

INSTRUCTIONS

Question 2: "Vaccination book or card" (weigh-in card) reféssany official document (usually a
small booklet or folded card) which indicates amatigers the child's name, age and the type of
vaccinations he or she has ever received. Inkidebboklet or card you will see the number of
times the child has been vaccinated against tes#l or disease listed

with the dates he received the vaccinations. Somsta child needs more than one vaccination to
acquire full immunity. For every disease indicatth one of the codes: all columns must be filled
in for each disease or illness. Read the explamailow and code accordingly.

DPT/POLIO

The first dose of DPT and POLIO vaccination areegiat 6 weeks, the second dose at 10 weeks
and the third dose at 14 weeks. This means tbhaethged between 6 and 9 weeks should have
received one DPT/Polio vaccination while those leetwthe ages of 10 to 13 weeks should have
received two such vaccinations. A child who isvigeks and above should have had 3 doses of
DPT/Polio to complete a set. (Note that in somesdise first dose of this vaccination is given at
birth).

If a child is 12 weeks old and has received only dase of DPT/Polio, code 2 will be entered for

him in the appropriate columns. On the other hatid, will be recorded for a 4 week old child
who has no vaccination card and whose mother arsvid® to the DPT/Polio vaccination.
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MEASLES

The vaccination against measles is given only @tdke age of 9 months although some children
receive it at the age of 7 months. Code 3 shdwddetore be entered for any child older than 9
months and has not received this vaccine while $tiduld be recorded for those aged less than 9
months and who do not possess any immunisation ifaespondent do not know then make a call
back.

BCG

BCG vaccine is also given to the child only oncehe first week after birth. Therefore code 3
should be recorded for all children who have notrgeeived this vaccination. Interviewers must
keep in mind the age of the child when choosingspaonse.

If the person interviewed does not know whetherdhiéd has been vaccinated or not against a
particular disease record the code for "'DO NOT KNOW

VITAMIN A
Vitamin A vaccine is also given to the child six mtlas after birth. Ask the respondent whether the
child has received vitamin A in the past six morahd record the appropriate response.

YELLOW FEVER
The vaccine against yellow fever is also giverhidahild at the age of nine months after birth

FIVE IN ONE

It is a combination of vaccination for Dipteria,risis (whooping cough) and Tuberculosis (DPT)

Hepatitis B and Haemophilus Influenza B. The fatsse of 5 in One vaccination is given at 6

weeks, the second dose at 10 weeks and the thselatdl4 weeks and follows the patterns of the
DPT/POLIO.

PART C: POST-NATAL CARE

PURPOSE

This section is designed to gather informationhenttealth care of the child after delivery.

RESPONDENTS

The respondents are all the children in the houdekloo are 5 years (60 months) or under. Again
the respondent should be the child's mother oappyopriate adult member of the household.

INSTRUCTIONS

Question 1: Refer to definition of "Post-natal Care" underti?a

Question 4: Ask for only the consultation fee. This does$ include the cost of medicines and
medical supplies.
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Question 6:"Wean" here refers to where breastfeeding otthid is totally discontinued. Record
answer to the nearest month. If the child is lifeeding at the time of interview record code 87.

Questions 7 to 9: "Liquid" here does not include pure water (whishrequired in Q8), but
beverages, any type of milk other than breastntdk Blote that water with sugar is "Liquid". Food
asked in question 9 refers to solids, eg. "kokal ‘@ererack ".

Question 10: "Community Feeding Programme" refers to prograsmtiated by some
communities or group of individuals in the commuynithereby they secure foodstuff, process it
and give to participating mothers for a token fee.

Question 11:"Usually looks after" means the person who spendst of his/her time taking care
of the child during the day time.

PART D: FERTILITY - PRENATAL CARE - CONTRACEPTIVE USE

PURPOSE

The purpose of this sub-section is to ascertain ninaber of pregnancies and children the
respondent has had during her lifetime, and toraete the mortality rates. It also asks whether
the respondent uses maternity services for hedlahih. Information on the use of birth control
methods is also collected.

RESPONDENTS

The respondents are all the female household mentter are aged between 15 and 49 years.
Each member should answer for herself.

DEFINITIONS

Pregnant A woman is said to be pregnant if fertilizatibas taken place after sexual intercourse,
that is, if she has ceased to have her monthlpgethough she is not yet in her menopause.

Live Birth: It is one in which the new born baby or infanbwkd signs of life, by crying or
breathing even if it died shortly afterwards.

Still Birth: 1t is an infant which showed no sign of life atin
Miscarriage: It is a spontaneous involuntary abortion durirgfthst six months of pregnancy.

Abstinence:lt is a non-scientific method of birth control ih involves staying away from sexual
intercourse either permanently or for a periodroét
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Rhythm: It is a non-scientific method of birth control whignvolves deliberate avoidance of
sexual intercourse during the "unsafe period" wbanan's menstrual cycle but indulging in the sex
act during her "safe period". Safe period is geatod outside the woman's ovulation period.

Withdrawal It involves the man withdrawing before ejacuatduring sexual intercourse.

I.U.C.D.: ltis the abbreviated version of Intra Uterinen@aceptive Device. It is a special loop or
coil which is inserted into the womb to preventrapérom fertilizing the female egg after sexual
intercourse.

Male Sterilization: It is also known as Vasectomy. It involves ag&al operation to cut, and tie
separately the vas deferens (i.e. the male duathvadonduct sperms) with the aim of preventing
the sperms from entering the womb during sexualdourse.

Female Sterilization: Also called tubal ligation or tubectomy. It invek a surgical operation that
cuts and ties separately the fallopian tubes the.female ducts through which the female egg
passes into the womb after being released fromthaes) with the aim of preventing fertilization
by the sperms.

Notethat the vasectomy and the tubectomy are diffdrent other surgical operations on the male
or female organ for other purposes.

Diaphragm: The method is used in the vigina. Diaphragm amdica caps are soft rubber cups
that can be placed in the vigina to cover the getwiblock sperm from entering the uterus and
tubes where sperm could meet an egg. Diaphragmscandcal caps should be used with
spermicidal jelly or cream.

Injectables: An injection of hormone that is released slowlioithe bloodstream can be given
regularly to women to prevent pregnancy. The mostraon type of injectable contraceptive is
given every three months. This is known as depooxggdrogesterone acetate (DMPA), Depo-
Provera, Depo, or Megestron. Another injectabldareaeptive, NETEN (also called Noristerat), is
given every two months.

Implants: Also called Norplant, these are small rods suligiaaplanted in a woman’s upper arm.
They usually protect a woman against pregnanciieror more years.

Female Condom:This is a thin, transparent rubber that can beqal in the vigina before sex to
avoid pregnancy.

Male Condom:lt is a rubber sheath men put on their penisrbefexual intercourse.

Foam or Jelly: Spermicides including foam, cream, jelly, foamiadlets, or suppositories are
used to kill sperm or make sperm unable to movatduhe egg.

Lactational Amenorrhea Method (LAMMomen can postpone the return of menstruatiar aft
birth (and therefore remain unlikely to become peed) by breastfeeding frequently. A specially
taught method that makes use of this principlééslactational amenonorrhea method (known as
LAM).
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Other Methods:Women may mention traditional methods such asicenerbs or medicines. If so
write the name of the method or methods.

INSTRUCTIONS

The interviewer must be very tactful in dealinghmespondents on this Part, especially on the
most sensitive areas like birth control, in orderghin full confidence and co-operation of the
respondents. Assure the respondent that her amsaver confidential and let her suggest a
convenient place where she will want to answer tipres"“freely”.

Question 2 If respondent answers "NO", probe for furtheriication since some children might
have lived for some few hours after birth.

Question 5: "Total number" of children refers to those whe atill alive plus those dead. This
does not include adopted children.

Question 8: Such pregnancies refer to those which endednisearriage or still-birth.
Question 9: This asks for the total number of miscarriagesstitl-births.

Questions 16 and 17:These ask for the place visited and the healtictiioner consulted. A
“"traditional birth attendant” is someone who hagendnad any formal training in childbirth but
who has enough practical experience in the acissising childbirth. Note that the traditional
birth attendants being trained in the country rdgeoome under the non-formal education
programme. Indicate whether TBA is trained or ungd.

Question 20:"Not necessary" means that the woman does noingeeason(s) why she should go
for pre-natal care.

Question 23: If respondent has not bought any contraceptivemg the last month, ask for the
amount she paid the last time she bought soméheI€ost is only known to her partner find out
from him if he/she is a member of the householticwtise help her to make a reasonable
approximation.
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SECTION 4
EMPLOYMENT AND TIME USE

Purpose

This section is designed to gather information mpleyment, time use and the different sources of
income for household members aged 7 years and dvespondents must be assured that their
responses will be treated with utmost confidend&here a respondent, for some reasons is
reluctant to disclose his/her income in the presafcother household members, the interviewer
should ask other members of the household to exbese

Respondent

This section concerns all household members aged@rs or over. You should endeavour to find
each household member to respond to questionsnadlsso If the children are not present,
however, someone else (e.g. parents) could answeeo behalf.

Where some household members are absent, proct#etheiinterview for all those present but
make the necessary arrangements to come back atidueothe interview with absentee members
after ascertaining the appropriate time that tleeyccbe found at home.

Definitions

Main Occupation: This is the work to which most time is devotedewla respondent has several
jobs. For instance, the main occupation for thet p2 months of a respondent who farms mostly
but often goes fishing during the dry season isifiag.

Secondary OccupationThis is the work to which much of the respondgetithe is devoted after
the main occupation. In the example given abashjng would be the secondary occupation of
the farmer in the past 12 months.

Other Occupations: These refer to other works done in order of irtgpare according to time
devoted to each after the main and secondary ottoopa So we could talk about third, fourth and
fifth occupations, etc.

Self - EmploymentThis is the work done by the person on his owroawt; that is she/he pays all
expenses and controls all income she/he gener&eamples are a trader, fisherman, carpenter,
etc.

Semi Public/Parastatal:An industrial organisation some political authpand serving the state
indirectly. e.g.

A Family Worker: A person who helps in a family enterprise (fanmmon-farm). She/he may or
may not receive remuneration or payment for thigkwo

A Business: This may be some kind of trade (selling gari,aveas, or other types of goods) or a

profession (doctor, lawyer, accountant, etc) or iadustrial activity (mining & quarrying,
construction, manufacturing, etc).
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The Past 12 MonthsThis refers to the period of 12 consecutive mstist before and including
the interview day. During the interview you shobklspecific. For example, if the interview takes
place on September 10, 1998, then we are refawiad) preceeding months down to September
11, 1997.

The Last 7 Days:Refer to the seven consecutive days immediatelyegling the day of interview.
For example, if the interview takes place on Septr 10, the interviewer should specify that it is
the period between September 3 and Septemben&ivelthat is being referred to.

Part A: Screening Questions And List Of Occupatios

Questions 1-4:These determine whether a respondent is eligibdesaver further questions from
this section. A 'Yes' answer to any of these guestmeans that respondent must answer to this
section.

Note: If answers to questions 1-4 are all 'No', skip#ot G.

Questions 5-9:Help to establish the number of different occiguest that a respondent has held in
the past 12 months and which ones (if any) wer@ $ietultaneously with the main occupation.

Questions 5 & 8:Write the occupation name. But do not code. i@pdf occupations and
industries will be done by the supervisor.

Question 6: The activities and their codes are on the rigimdhmargin of the page.

Questions 9 & 10:The occupations mentioned in this question refehose listed in question 8.
Probe to find what exactly the person doeg. a ‘pupil teacher’ is different from a ‘preggonal
teacher’.

Questions 12-16:The weeks referred to are those mentioned intignetsl. None of the answers
to these questions should exceed that of quesionNlumber of days in a full week may vary
according to the occupation, eg. teachers work fibays a week, farmer’s full week may be 6 days
ie. ‘full week’ refers to respondent’s own week..

Question 15: ‘Part of the week’ refers to number of days wdrkmit of the respondent’'s own
week.

Questions 18 & 19:Answers to these questions should not exceeatluatestion 17.

Question 12+15+18must equal 52 weeks i.e. 1 year = 52 weeks
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Part B: Characteristics Of Main Occupation For The Past 12 Months

Question 1: This deals with the kind of work or industry apendent is mainly engaged in.

Question 2: Finds out why a respondent is no more engagtteimwork she/he used to do.
Note: "Sacked From Job" means a dismissal or termimati@ppointment.

Question 3: Is concerned with finding out whether the resgmtd parent does/did the same kind
of work.

Question 4: The respondent will describe the activity and woliwrite the industry as well as the
International Standard Industrial ClassificatioBl(Q) code.

Questions 11 - 13BONUSES, COMMISSIONSThese are extra sums of money paid to a worker
in addition to his/her regular earnings and is ligta serve as an incentive to increase output or
profitability of the enterprise.

Tips/Dash: Are small amounts of money given to a workerppraciation for a piece of work well
done or as a favour or encouragement by his/helogmeror other persons.

Allowances (Benefits):These are payments stipulated by law: e.g. sselrrity benefits, etc.
Probe in question 13.

Questions 10 - 21: These inquire about any payments, either cashn &ind received, tax
obligation and subsidies the respondent enjoys.

Question 18: Note that Reduced Fare or Free Transport medmsidyuand not allowances.
Allowances are covered in Questions 11-13.

Question 20:Any Other Form here refers to packages, clothespother type of payment usually
received, especially by factory workers.

Questions 22-24:Concern the distance covered by respondent fiefhen residence or house to
the workplace. In Question 23, round off to tharest kilometre.

Question 25: Asks for the total workforce in the respondentskplace (e.g. Min. of Education,
Youth and Sports, Accra; Statistical Service, Ho).eNote that what is required is not the number
of persons a respondent works with in his/her seatir office in the organisation but the total
number of workers in the organisation in that ligadr town where the respondent is employed
(e.g. G.C.B. Aburi).

Question 26: Signing "a written contract' also includes aelettf employment/appointment in
which the respondent's wage/salary has been sgkci®therwise, there is no contract signed, that
is, if the letter of appointment does not specdy pnd other conditions of work.

Question 27: Union refers to a Trades Union - example, Indaisand Commercial Workers
Union (ICWU).
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Question 30: Pension is the sum of money paid at regularvaterto retired or disabled workers
e.g. Service pension (normally paid to governmentleyees eg SSNIT pension, CAP 30 pension.

Question 31: SUBSIDIZED means part payment(s) by employer on account dicgalexpenses
on behalf of respondent, thereby making it che&mehim/her to attend hospital or have medical
care.

Question 32: SOCIAL SECURITY BENEFITS These are payments stipulated by law: e.g.
superannuation benefits paid by the Social SecamityNational Insurance Trust (SSNIT) to retired
workers, e.g. Old age, Invalidity and death.

Questions 33-38:Are concerned with TRAINING; that is, additiorgkills or knowledge that a
worker is made to acquire either on the job or bglaugoing some particular type of orientation.
Here, respondents are asked about the time spentobntraining programmes, cost responsibility
and the manner in which the respondent’'s salaryaffested during the period of training. Refer
to the most recent if there were more than 1 tngiprogrammes

Question 34: If time spent on a training programme is lessthhaweek give Code ‘0’ to the
answer.

Question 36: If respondent answers ‘free', interviewer shquiobe to find out who really is
paying for the training. In some cases, the redponhmay not know who is paying at all. If this
happens, write "Don't know" under Other (specify) give code 6.

Part C: Secondary Occupation During Past 12 Month

This part follows similar pattern as PART B. Howewuestions in this part are less disaggregated
in order to save time. Take particular note ofitis¢ructions at the heading.

Part D: Activity Status And Employment Search In The Last 7 Days

This part, though seeking information which covteslast 7 days, also concerns those respondents
who have reported some occupation over the pashd®hs. This completes information on
current activity, time use and potential labour@ypboth for additional as well as replacement
work. This part is very important and must be adstered carefully.

Question 2: Write the correct occupation number, e.g. occt2petc. Remember that occl refers
to the _mainoccupation while occ 2 refers to secondacgupation, etc. If respondent answers
"Other occupation” follow the instructions and dh#gat this occupation is reported in parts B-C.
Question 3: Check that the total for each day does not extédwburs.

Questions 4-9: These questions concentrate on the desire alepondent to work and his/her
employment search as well as the type of employiefshe sought. Available for work means
that the respondent would have accepted a joldshbavas offered one.

Question 10:Looks particularly at reasons for not seeking legrpent.
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Question 16: Other types of institutions as used here refarg@anisations like churches, private
schools, World Vision International, Red Cross/Cees, etc.

Question 19:Write only the occupation name and write therlméonal Standard Industrial
Classification (ISIC) code.

Question 20: Examines the possible lowest wage/salary levelhath a respondent is prepared to
work if they are seeking a wage earning job.

Part E: Employment History

This part solicits information on the employmenstbry of those respondents who were not
working during the past 12 months. You will hagerémind the respondent that the questions
refer to 12 months prior to the date of the intmwi

Question 1: You are required to fill out this section cargfind identify respondents who did not
report any main occupation during the last 12 mantQuestions 2-4 ask for employment history
of such respondents as referred to in QuestioiVlere required, write the occupation name as wel
as the ISCO code..

Question 3 and 9Answers to these questions must be recorded ipleted years. Use code O for
period less than 1 year.

Questions 1, 4 & SMain occupation codes refer to 4-digit ISCO codes.

Question 5: Concerns employment history of respondents wigbr@ported a main occupation in
the last 12 months.

Question 6Requires 2- digit ISIC codes.

In all cases above, the interviewer should probeirftormation to about 3 years prior to the
reference period.

Part F: Housekeeping

House keeping Activity

While questions 1, 3, 5, 7, etc. (odd number gomesji seek information on the type of
housekeeping activity the respondent undertookhi®household during the last 7 days, questions
2, 4, 6, etc (even number questions) concern thelatme spent on each of these household
activities listed. Question 23 refers to any aftimot already mentioned in the question asked (e.g.
washing clothes, cutting hedges, weeding compound).

Note Question 4Time spent on fetching water including travel tinséates to water outside the
respondent’s building.
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Question 8: Activities of “taking care of children” includeéding; dressing; taking child to and
from school etc.

Question 19:Running errands for household include payingpbdespatching letters etc.
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SECTION 5:

MIGRATION

Purpose

The purpose of this section is to gather data enggographic mobility of household members.
The section focuses on the most recent migrati@h edicits information on previous place of
residence, distance moved and travel time, employraed length of stay at previous place of
residence, and reasons for moving.

Respondents

This section covers household members aged 10 gearsler, since it is assumed that younger
children would normally migrate with their parentdf a respondent is not available, another
household member who is well informed may answéister place.

Definitions

Migration refers to a change in usual place ofd&ste, which involves the crossing of an
administrative boundary.

NOTE For the purpose of this survey, a migrant museHhaed at the present place of
residence continuously for a period of time (eg w@ar or more) or intends to do so.

INSTRUCTIONS

Question 4: Refers to the last movement to the current ptafceesidence, if more than one
migratory movement is involved.

Question 5: Refer to the codes for districts in Ghana as a&lbther countries at the extreme right
of the page.

Question 6:‘Other Urban Area’ and ‘Rural Area’ refer to othlewns and villages other than those
explicitly stated as codes 01 — 10.

Questions 7 — 9:Are designed to gather information on time useé accupation as well as the
employer of the respondent before he/she migrated.

Question 10:Asks for the reasons for migrating from previplece of residence.
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DOMESTIC AND OUTBOUND TOURISM

Purpose

The purpose of this section is to estimate thd mtmber of domestic and outbound tourists and
trips by different purposes of travel as well asettimate tourism expenditure on such visits
during the past 12 (twelve) months.

Respondent

Respondents are household members. The housesaddshould respond for himself/herself,

taking into consideration visits he or she madéwiher household members, their purpose of
travel as well as expenditures made on such \esiter by him or her or any member of the

household. Any other member of the household wdmb hade such visits other than with the

head of the household must respond to questiosspaity.

Definitions

Tourism: Is the activities of persons travelling to and stgyin places outside their usual
environment for not more than one consecutive f@aleisure, business and other purposes not
related to the exercise of an activity remuneréteh within the place visited.

Visitor: Any person who travels to a place or country othan that in which he/she has his/her
usual residence but outside his/her usual envirohfoe a period not exceeding 12 months and
whose main purpose of visit is other than the agerof an activity remunerated from within the
place or country visited.

Tourist: A visitor who stays at least one night in aeciiive or private accommodation
in the place or country visited.

Same-Day Visitor: A visitor who does not spend the night in a collector private
accommodation in the place or country visited.

Traveler: A person making at least one trip during the studiopge
Arrivals. One person visiting the same place or country s¢tienes during the year @unted
each time as a new arrival. Likewise, the samsquevisiting several places or countries during

the same trip isounted each time as a new arrival.

Domestic Tourism: Is the tourism of resident visitors within the ecomc territory of the
country of reference.

Domestic Visitors:  Visitors whose country of residence is the coumntisited; they can be
nationals or foreigners.

Outbound Tourism: Is the tourism involving residents travelling touodries other than one in
which they reside (that is Ghanaians and non-Ghasdravelling outside this country).

Usual Environment: The usual environment of a person consists of tteetdvicinity of his or
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her home and place of work or study and other gléegjuently visited. It has two dimensions:

Freguency: Places which are frequently visited by a persong@autine basis) are considered
to be part of his or her usual environment evenughothese places may be located at
considerable distance of his or her place of reside

Distance: Places located close to the place of residencepafrson are also part of his or her
usual environment even if the actual spots ardyrareited.

The criteria which will be used to delimit the cept of usual environment in both overnight
trips and same-day visits are the following:
» Distance Definition: Administrative Territorial Unit (ATU) (Municipalit, City, Town
or District)
* Frequency Definition: Weekly.

Note: Commuting to work according to UN/WTO definitiontivelling but not considered as
tourism activity.

Note: The place where an individual works is clearly gErhis/her usual environment but not
necessarily his/her place of residence.

DOMESTIC TOURISM CONSUMPTION:

Is the consumption incurred as a direct resultesfdent visitors travelling within their place of
residence. These purchases might include goodwvenr services produced abroad or by non-
residence but sold within the domestic economy ¢irtgal goods and services).

Services provided within the household for the beriie of its members.

Services rendered by one household to the visitiambers of another househéiele of charge is
not recorded. However, an invitation to a restaurant or a shokéerded as a consumption of the
visitor.

OUTBOUND TOURISM CONSUMPTION

Comprises the consumption of resident visitorsidetshe economic territory of the country of
reference. It does not include those goods andcseracquired for or after the trip within the
country of reference (goods or services acquirgdhana for or after the tour).

ECO-TOURISM SITES

Ecosystem -All living and non-living parts of a habitat

» Strict Nature Reserve (S. N. Rpare areas set aside for nature to take its owrseowithout
human influence or intervention thus, permittindirat hand study of primary eco-system
dynamics (scientific research). Only one is atddand it is Kogyae Strict Nature Reserve.

* National Parks (N. Ps)are areas set aside by law for their scenic beaiity or without
wildlife and of national and international importanpurposely for the promotion of tourism,
recreation, scientific research and education. yEre targets for infrastructure development
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for tourism and recreational uses. There are sefvérem namely; Mole, Bui, Digyae, Kakum,
Nini-Suhien and Kyabobo National Parks.

Resource Reserves (R. Rsyre areas of variable size in which habitats ar@aged to
guarantee conditions essential to the well beingetdcted species for the sustained production
of wildlife products for cultural practices, tounisand trophy hunting. Other compatible land
uses may be allowed. These were previously knosvgaane reserve or game production
reserves. There are currently 6, namely: ShaisHiBbele, Ankasa, Kalakpa and Assin
Attandasu Resource Reserves.

Wildlife Sanctuaries (W. S) are generally small areas that have been set &sidthe
protection of critical areas which contain rareargered species of both flora and fauna. Rare
and endangered animals may be introduced from o#iserve when prevailing conditions are
favourable for the animal’s survivallhere are 4 of these, nameBwabi, Bonfobiri. Boaben-
Fiema and Agumatsa Wildlife Sanctuary.

Ramsar Sites (R. Sare areas where the land is wet or much of itveraa with water most of
the year in sustaining unique life forms and ohsigant international importance as home to
varied wildlife, notably migratory birds. Thereedb coastal ramsar sites, namely: Keta Lagoon
Complex; Songor covering the entire Dangme EastriBlis Sakumono, near Tema; Densu
Delta, comprising estuary of the Densu, West ofddaman up to Botianor; and Muni-Pomadze
covering much of Winneba and Apam. Human habitatiod compatible land use is allowed.
Owabi Wildlife Sanctuary is the first and only inthramsar site.

Geographical sitesee.g. Mountain Afadjato.

Beaches/Lagoons/Lakes

OTHER SITES

Zoos: places normally within urban/city-set up where asnare kept as exhibits for the
purpose of conservation, education and researdtereTare two public zoos, one in Kumasi
and the other in Accra.

Monuments: Part of our national heritage. It could be a strregbuilding or a sculpture. E.g.
Independence Square, Forts and Castles, Bustsdiegemn its importance. We also have
Mosques, Ashanti Traditional Buildings.

Museum: Is an institution for the collection, preservatenmd restoration of cultural objects for
the purpose of research, education, entertainnesthipition and enjoyment. E.g. assorted
objects like textiles and artifacts.

Religious sites:Sites meant for worship.

The following represents the boundary of visitong@mption from a time perspective:

During the trip

All consumption regardless of the nature of thedgoor services as long as considered to be part
of household actual final consumption. This inésidill consumer durables purchased on the
trip (excluding those for commercial purposes)lt also includes tourism business expenses.
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* Before atrip

All consumption on services made before a trip aledrly related to the trip (e.g. inoculation,
passports, and medical control).

All consumption on goods or small values purchabetbre the trip that are intended for
consumption on the trip or are bought along as gift

All purchases of tourism single purpose consumealalas.

* Afteratrip

All consumption on goods and services purchasexu tfe trip and clearly related to the trip (e.g.
photograph development)

All purchases of tourism single purpose consumeattdas.

Question 1: The question seeks to know whether respondenteadly travelled outside his or her
usual environment (outside residence, work, tratigly etc.), with his or her household members,
or as an individual. AYes’ answer to this question means that the respondasttanswer to this
section. It also means that, either he or shetrhige done the visit alone or with other household
members.

Question 2: Is interested to know how often a respondentetsavoutside his/her usual
environment.

Question 3: The question is interested in whether the placigedids within Ghana or outside
Ghana or both.

Question 4: This question wants to know the number of visitslenay respondent. For 3.1, the
number of same-day visits made in Ghana; for B&,number of same-day visits made outside
Ghana. For 3.3, seeks to know the number of tnpde in Ghana where respondent spent at least
one night outside his or her usual environment,rede3.4 wants the number of trips made outside
Ghana where respondent spent at least one nigte irountry visited.

Question 5: Is interested in the name of district the respohgaesited with or without his or her
household members as same-day visitors and asigivevisitors.

Question 6:The question wants to know the distance coverekllametres, during the trip(s) with
or without household members as same-day visitatsaa overnight visitors.

Question 7:Seeks to ask the respondent the country he/shedstbie last time with or without his
or her household members as same-day visitorssaodeanight visitors.

Question 8: The question seeks to find out whether the respurtdevelled by air, sea/lake, road,
rail or foot in Ghana as same-day visitors and\asright visitors as well as outside Ghana as
same-day visitors and as overnight visitors.

Question 9: This question is to find out the length of stdyeach trip in Ghana as same-day
visitors, and each trip outside Ghana as same-idagrv

Question 10: The question wants to know the number of nighensm the last place visited in
Ghana as overnight visitors and outside Ghana@sigWt visitors.
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Question 11:This question seeks to find out different purpasfdsavel made by the respondent in
Ghana as same-day visitors and overnight visitocsautside Ghana as same-day visitors and as
overnight visitors.

NOTE: If a respondent can remember all countries visiétin the past 12 months, record as
such. Else record the country the respondentdisite last time.

1. For 1, 2, 3, 4 and 5 means leaving ones usual@magent for another place to observe
funeral rites, marriage ceremonies; to partakarthday parties, open days, and graduation
ceremonies.

6. If a person travels to a place for business trdizgecor business for not more one year.

7. Individuals who travel for holidays, vacation, aleisure are all tourists and should be
coded as such.

8. If an individual or a household member leaves srstd with the intention of visiting
families/friends in a new place, he or she showdcbnsidered as a visitor to this new
place.

9. If a person travels to attend a convention, confager workshop.

10. An individual or a household that travels for amjigious or pilgrimage reasons either
within Ghana or outside Ghana.

11.Any government official who travels outside or withGhana from his/her usual
environment is considered as a tourist. It shdwdever be noted that, police, military
personnel on active duty assigned to a base dtaertheir resident country are not tourists.
Diplomats and their entourage are not to be censttias tourists in their host country.
The embassy or consulate of that country is cormidas constituting a physical and legal
extension of that country i.e. the diplomat premisean extension or part of the country
from where the diplomat was sent.

Note: But when a diplomat and/or his family or staff travel to a place within Ghana, he/she
is considered a tourist.

12.Household members or individuals who have travditedhe purpose of cultural demand
such as festivals, Panafest, emancipation daynehana or outside Ghana. Interviewers
should endeavour to probe for the right purposasit

13. Individuals who have travelled to study within atside Ghana.

14. Individuals who have made trips with the intentidrieaching

15.Sick persons staying in a hospital or similar facisome distance from their usual
environment for less than a year are tourists aondld be recorded as such. On the other
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hand, sick persons staying in a hospital or sinfidaility some distance from their original
residence for more than one year and are stillgfdhte household from which they come if
economic ties are maintained with that householénehough their environment now
includes the hospital where they are staying tihepeat tourists.

16. Household members or individuals who travel awamfrtheir residence for sporting
activities or for the purpose of watching footbhtxing etc.

17. Any other purpose other than those above.

Question 12: This question is interested in tourist attractidassvisited by respondents in Ghana
as same-day visitors and as overnight visitors.

Question 13:This question is designed to discover the typecobammodation respondent’s stayed
in, either alone or with other members of his ar i@usehold during the visit he/she made in the
past 12 months prior to the interview, in Ghanaase-day visitors and as overnight visitors, and
outside Ghana as same-day visitors and as ovemsitars.

1. Hotel: Itincludes lodging and related services providgdiotels.

2. Guest House: A commercial accommodation that has a minimurfoof (4) rooms and
maximum of nine (9) rooms.

3. Health Establishments: Lodging and related services provided by heafttd similar
institutions.

4. Work Camp or Holiday Camp: They include lodging and related services pravide
work or holiday camps.

5. Hostels: Lodging and related services provided by hostetssimilar facilities

6. Holiday Resorts: Lodging and related services for holiday makers.

7. Tourist Camp Sites: Include lodging and related accommodation sesvicevided by the
tourist sites such as Tourist Resort Reserve anithsilodging facilities.

8. Friends/Relative Residence: Include lodging and related accommodation sesvice
provided by a relative or friend.

9. Private Homes: All other dwellings visited by an individual wiide or she owns; these
homes will be considered as second homes. Byitiefinany individual who visits a
second home that is not within his or her usualrenment is considered a visitor to that
home.

10. Others: Any accommodation not included in the ones predid

Question 14: This question is intended to know whether theefravas a package tour, meaning
the visitor purchased a package produced by aemsidur operator directly or through a resident
travel agency or by non-resident producer or byhiser own arrangement outside Ghana as same-
day visitors and as overnight visitors.

Question 15:This question wants to know whether the trip g&lfsponsored.

Question 16: This question seeks to find who sponsored thee dutside Ghana for same-day
visitors and for overnight visitors.

Question 17:This question seeks to find out cost of the pgekaur charged by the tour operators.
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Question 18:1f on package tour or self-arranged tour, thestjar wants to know the total amount
incurred on the trip by same-day visitors and bgroight visitors outside Ghana.

Question 19: This question is interested in knowing the cdghe air ticket for the trip as same-
day visitors and as overnight visitors.

Question 20: This question is intended to cover all the expemd# made by the respondent, and
his/her household members travelling with him or iieany. Sometimes the respondent has
difficulty in remembering expenditure made 12 maritlefore the interview date. In that case, ask
the respondent to give you approximate figuresr éxample, you can ask about the number of
trips made in the last 12 months and the expemrdihade on the last one of them.

Note: If a respondent knows only the total expenditarger it under the heading

Total. Put“0” (zero) under the heading where nothing has been spentd under the
heading for which the respondent is able to givaraount after prompting. Any expenditure that
is not on the list of items should be included uri@her” expenditure. All expenditures on the
categories should be asked and recorded, bothandséis same-day visitors and overnight visitors,
and outside Ghana as same-day visitors and oveémngitors.

» All expenditures on accommodation including roonarges, food and beverages and other
charges should be asked and recorded stating trency, both in Ghana and outside Ghana.

* Food and beverage expenditures on restaurants aaadobtside places of stay include food
preparation and related beverage services furniblyedestaurants, cafes and similar eating
facilities with or without entertainment. Beverag&penditure mostly include alcoholic
beverage delivered by beer halls, nightclubs amdasi facilities.

* Domestic Air Transport includes expenditure of thsitors travelling within the country
visited or of scheduled air transport and non-sgleetair transport, sight seeing on aircraft or
helicopter as well as rented service of aircrathwperator.

* Entertainment and Recreation includes expendituresmorts such as football, golf, race,
boxing adventure, etc. sightseeing, tour and eianss

» Expenditure on culture services such as performaimigservices, museum services, botanical
and zoological services, garden services, natgezve and resort services etc.

» Expenditure on local transportation such as alll to@nsportation, rail transportation and water
transportation in the form of taxi services, remgaksenger cars with operator or buses or
coaches, cruise ship services, inland water trahspovices by ferries or boats. Using one’s
means of transport, the cost of fuel should be tmechlculation.

» Expenditure on shopping such as gifts bought fsbiops, markets, wayside areas, stores etc.
for personal use; including duty free shopping.

» Other expenditure includes those on fair and catrgervices, casino, and other services not
mentioned above.

Note: Expenses incurred during business trips thataefpr by the company should not
be noted down.

Question 21: This question refers to the number of persons tiperaditure covers, considering
those who travelled with the household head or somelse.
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SECTION 6:
RESPONDENTS FOR SECTION 8-12

Purpose:

The main aim of this section is to identify membafrthe household to be interviewed for sections
8 - 12. Section 6 will be completed on the firstitvto the household and you should remind the
identified respondents that you will need to inkenwthem later on during the survey period. This
reminder should be made on the visit immediatebg@dingthe appropriate visit.

Respondent

The respondent is the person who is best infornbeditaactivities undertaken by the household,
preferably the head. This is because the redteofjtiestionnaire focuses on specific household
activities rather than on individual household mersb

Definitions
Non-Farm Household Activityneans all forms of activities/businesses othen thgriculture or
livestock keeping.

INSTRUCTIONS

Identify the different household members who ardél wérmed on agriculture, food processing,
expenditure and other non-farm activities.

You are to make appointments with all persons itledtin Questions 2, 3, 5, 6, and 7, and arrange
for them to be present at your next visit to ansgestions on activities for which they are
responsible.

Questions 1 & Xeek to identify agricultural, livestock keepingfishing activities undertaken by
the household and persons best informed about Hutisties. Enter the IDs of these persons in
guestion 2 for transfer to Part A of Section 8.

Questions 3 & Sdentify person(s) responsible for the processihgrops and fish whether grown
or caught by the household or not. Enter theiresponding IDs for transfer to Part G of Section 8.

Question 6: This identifies person(s) mainly undertaking fomeparation for the household.
Enter their ID codes and transfer to Part H of iSa@.

Question 7: Concerns person(s) who usually make(s) purchimsethe household. Enter the
appropriate household member ID(s) for transf&eoction 9.

Questions 9 & 1Care used to identify all the different trades, ibesses, services, etc that the
household members undertake. List all such aetsvitndertaken by the household in Question 9.
Let the head of household identify the 3 most irtgodrof such activities that are important sources
of income to the household (but no formal bookaafount are kept on them) and list these under
Q10, beginning with the most important activity.
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SECTION 7:
HOUSING
Purpose
This section aims at measuring the quality of hayisiccupied by the household. In this regard, it
seeks information on the type of dwelling, occupestatus of the dwelling, expenditures, utilities
and amenities as well as the physical charactsisfithe dwelling.

Respondents
The main respondent is the head of household.

Definitions

Dwelling: This includes all types of structures occupiedrimbers of a household. These may
consist of a room inside a house, a group of hoaseulti-storeyed house, and a hut or group of
huts.

Rent Free: Means that no rent is paid, either in cash &ind.

INSTRUCTIONS

Part A: Type Of Dwelling

Questions 1 & 2Zsolicit information on the type of dwelling andetmumber of rooms in that
dwelling. Exclude kitchens, toilets and bathroormsvall as garages, except where they have been
converted for habitation.

Question delps to find out whether the dwelling is sharetth\wther households.

Part B: Occupancy Status

Question 1deals with present occupancy status of respor{dentwhether respondent is a tenant,
house owner, etc).

Question Zinds out from whom the respondent rents the dmell
Part C: Housing Expenditures

Questions 1-5eek information on rent payment(s) either cash-&ind. (Note the time unit in
guestions 1 and 3).

Question @asks for the amount spent on minor constructi@msairs or paintings in the last 12
months.
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Part D: Utilities And Amenities.

Questions 1-7Meal with the source(s) of drinking water for th@usehold. The distance of the
source(s) from the dwelling and monies paid ineespf bills are covered. Note that Questions 6
and 7 are used to investigate whether the houselaohd some money from selling water.

Questions 8 & &sk about lighting, its source and bill paid ispect of the use of light. The main
source of fuel for cooking in the household is aatered for in question 10.
TAKE NOTE OF SHARED BILLS FOR, WATER (Q4) AND LIGHT ING (Q9).

Questions 11-18eal with sanitation in the dwelling, particulargfuse disposal and use of toilet
facility. It also looks at the costs incurred efuse disposal and the use of public toilet facilit
Code 5 of question 13 refers to where there isailettfacility of any kind for the use of the
household or where the respondents indicate thegt tise the bush, beach or field (what is
popularly called “free range").

Part E: Physical Characteristics Of The Dwelling

Questions 1-3If the exterior walls of the dwelling are compose#deveral materials, for instance,
one part of the wall is of bamboo, another pagasth and yet another part of concrete, choose the
predominant material.

The Sketch

A detailed sketch must be drawn of all separatesires or apartments that make up the dwelling,
showing all dimensions. These dimensions may leel¢éhgth and width if the building is
rectangular or square; the diameter (preferablyircumference if it is round; and if it has more
than 4 sides, that is a polygon, then measureédai sand try to show angles in the sketch as close
to the actual angles used in the dwelling as plassib

The sketch should correspond with information réedrin Part A of this section. For example, if
the household lives in 3 buildings on the same @amg, the sketch should be that of 3 buildings
on the same compound .

If during the measurement of the dwelling, you oi&r that the household either under reports or
over-reports its occupied space in Part A of thitien, re-administer questions in Part A after you
have completed all measurements.

How To Measure The Dwelling

You will need the help of someone, preferably a tmenof the household being interviewed. This
person should hold the zero end of the tape measutgo on to one end of the building, taking
care to place the zero mark exactly on the enthe@btilding. Interviewer should then read and
take down the measurement from his/her end ofhe t

If the household occupies a single house, takenadisurements from outside. When the dwelling
is an apartment or is linked to another house, ureathe size of the dwelling from the
inside/interior.

Note that measurement taking from inside or theriot is likely to meet with some outright

56



refusal or hesitation from respondents. Take nreasents from the interior/inside of the dwelling
only if it is not possible to take measurementafiautside.

If it becomes necessary to take measurements fiermterior/inside, you can ask the household
member who is helping you to go to the far enchefwall inside the room while you stand at the
outside end of the wall so that you avoid upsetieghousehold.

Explain to the household in the first instance tmaasurements to be taken are very important
since they make it possible to calculate the sizbeliving space of the dwelling, which is also a
measure of the standard of living.

Give them the assurance that all information gathdrom the household will remain strictly
confidential in accordance with the secrecy thatguos all statistical surveys.

NOTE: You must endeavour to take all measurements imianaits. However, where
measurements are taken in imperial units, thatnisyards etc, convert all such
measurements to the metric unit. Refer below fotsuo help you make the necessary
conversions.

If you do convert measurements in this way plea®m your supervisor so that he can check the
conversion.

IMPERIAL UNIT METRIC UNIT

1 Yard = 0.914 metres.

1 Square yard 0.836 square metres

1 Square inch 6.45 square centimetres
1 Square foot 929 square centimetres
1 Foot 30.5cm

It is important to record measurements to at leastdecimal place (for example, 5.2 meters) or
better still to two decimal places (e.g. 5.18 nster
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SECTION 8
AGRICULTURE

PURPOSE

The purpose of this section is to collect datatantiousehold's agricultural activities. It covers
agricultural assets such as land, livestock andpewnt. Furthermore, it provides data on
agricultural production, technology, processingrkaaing, income and consumption patterns.

RESPONDENT:

The respondent is the head of the household opéhgon best informed about the agricultural
activities of the household. In some parts theviddal holders identified in section 6 must be
invited to give the answers.

PAYMENT IN KIND: This can be in the form of fooddts, cooked food, drinks, etc. The value of
any payments in kind must be estimated and addaaytcash payments and the total recorded.

SHORT LEASE: The transfer of land for only a shogtiod of time, for example, 10, 30 or 50
years should not be regarded as saletehse.

LONG LEASE: The transfer of land or lease beyond/@&s should not be regarded as lease but
sales

INSTRUCTIONS

The agriculture section is divided into eight parts

PART A: AGRICULTURAL ASSETS; LAND, LIVESTOCK AND EQIPMENT LAND.

Questions 1 & 2: The land referred to in this section covers aldlawned by the household
whether for agricultural or non-agricultural purposThis includes land rented out to other persons.
Land under cultivation by household members bubenlvby government or other households
should be excluded.

Questions 3 & 4: You should record the local units given by respotsle For example local
farmers may use Poles and Ropes.

Questions 5:Refers to land purchased in the last 12 months.

Questions 7: Refers to land purchased between last 12 momilstlaee years prior to the
interview, between last 12 months and last 3 y&amsexample, July 2001-July 2003.

Questions 9-12:You should note that the transfer of land foryamkhort period of time (lease) is
not equivalent to the sale of land.
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Questions 13-15: Land rented out refers to land that has beenngog for which periodic
payments are received as well as land that has Ieasad out. You should record only those
pieces of land rented out for which payment(s) Haaen received during the past 12 months. For
example if land has been leased for ten (10) yeaisthe amount was received in bulk during the
last 12 month period, then the whole amount musteberded. The cedi equivalent of foreign
currencies should be recorded.

Questions 16-19: Share cropping is a system of sharing the prodiice farm between the
landlord-farmer and the tenant farmer for a penbdime. For instance, in Ghana we have the
"abunu' and "abusa’. With the “abunu' systemlatidiord-farmer and the tenant farmer share the
produce of the farm equally while with the "Abusgstem the tenant farmer is entitled to one part
and the landlord-farmer two parts of the produce.

Another variation of the “abusa' involves bothtdreant farmer and the landlord-farmer each taking
one part of the produce (in money value). Theltpairt is used in maintaining or developing the
land or farm. The proportion received by the hbois to be entered in percentages (%) e.qg.
1/2=50%, 1/3=33%, 1/4=25%, 1/5=20%.

LIVESTOCK/FISHING:(INCLUDING FISH FARMING)

Questions 20-31:Concern livestock owned or fish/crab caught. M$teof livestock is given in the
guestionnaire. Draught animals refer to animakdu®r the pulling of loads. These include
bullocks used for ploughing. Such bullocks mustéfore be excluded from the number of cattle
owned by the household to avoid duplication betweekeaught animals” and "cattle”. NOTE that
the units for questions 22, 25 and 28 for fish enadb are listed on the right side of the page.

Examples of other poultry are; ducks, guinea fowkey, ostrich, etc.

Examples of other livestock are; guinea pig, gcaster, etc.

Examples of ‘other’ are tortoise, snalil, etc.

Question 27: Livestock bought refer to those animals boughtdgsing and not those intended for
the preparation of meals. This question wants toptuta livestock meant for
investment/reproduction.

Question 30: Renting of animal is restricted to draught ansmahly. Animals rented for other
purposes like mating are not to be recorded.

AGRICULTURAL EQUIPMENT

Ask question 32 for all types of equipment listed aecord the appropriate code. For the purpose
of valuing the assets, the sequence of questioss lmatfollowed.

PART B: PLOT DETAILS

At this stage, you should try and interview theimas holders belonging to the household
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separately. The names of these household memaeesaiready been recorded in Section 6. In
any case record the holder and person interviel@ddrleach holding.

Listing of farm: The interviewer must list all the farms/plots fmch holder. When the first
holder's ID is recorded, all plots owned or opetdig him must be listed before going on to the
second holder. For each plot/farm, the holder'sniist be recorded.

For each holder, plots that were cultivated twéh# months ago must be recorded first, followed
by those planted during the year and finally ptatsed but which have remained fallow for the 12
months preceding the interview.

Plots rented out/share croppedfer to plots owned by members of the househotdvhich have
been rented or given for sharecropping to peopisideithe household. These are to be excluded
from the list of farms/plots. Record the units #melcode given by the respondent.

Wood lotslisted among crop lists 1 and 2, refer to woodppsely planted and harvested for sale,
and used for building, fire wood, etc.

Question 5:'Land Title Deed’ refers to a written or printaad signed document that is an official
record of an agreement concerning the ownersHhgnadfor plot.

Question 6: Refers to the right on the part of the householditioer sell the land or use it as a
collateral security. To use land as a collateealigsty means to promise giving it to a person or
institution if one is unable to repay a loan oledifrom that person or institution.

Question 7:Record amount in cedis.

Question 9: Record cedi equivalent of cash paid in foreigmency. Also, amount paid ‘in kind’
must be estimated and added to the amount paashn ¢

Question 12: Only the two main crops in terms of revenue stidaé recorded (including tree
crops). The codes for the various crops are pealidt the right side of the page.

Question 13:The seasons refer to the separate periods fauttieation of the particular crop. If
there is only one season, record this informatiahe first column and put 99 in the second.

PART C: HARVEST AND DISPOSAL OF CROPS

This part is divided into 2. The first covers $agrains, field crops such as legumes (e.g. beans
and peas) and cash crops (e.g. cocoa and cofféese are crops which are harvested in bulk and
for which the holder may be expected to have divels good idea of how much was harvested
and sold during the last 12 months.

The second covers root crops (e.g. cassava & yamisyand vegetables. Their harvest tends to be
spread more evenly over the year than the firsigad crops and are usually harvested piecemeal.
For these crops the respondent may not be alga/¢oreliable estimates of production over the
12-month period, hence the question "was any h@deturing the last 2 weeks?". However, if
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some of these crops are not harvested piece-meahdwhole farm at a time, they should be
added to the first group (refer to crop lists Gid £2).

Question 2: You should read from the list of crops. All csopnder the responsibility of one
household member, must be listed before moving dhet next household member.

Question 6: Market trader refers to a trader who buys fromfirmer at the market, then resell or
retail it to the consumer/public.

Question 17:Record only permanent staff, not seasonal/casatilwho are contracted seasonally,
for example during harvest.

Question 23:If not share cropped, write 99 for number of siaihd 99 for unit code.

Units of Measuremerdre whatever unit the holders normally use. Tddes for the various units
of measurement are provided on page 8.1.

PART D: SEASONALITY OF SALES AND PURCHASES (KEY STAPLES ONLY)

The respondent for this part is the main holdeabse the market avenues and seasonality of sales
and purchases are expected to be most common dmloeys of the household.

Questions 1-4: You should enter "1' in the cells correspondimghe months in which harvest,
sales and purchases have taken place.

PART E: OTHER AGRICULTURAL INCOME (IN CASH AND IN KIND)

You should help respondents to estimate the incobtained from such activities. Only items

actually sold should be taken into consideratibiote should be taken of the fact that income from
these activities should not constitute the maindmapurce of income of the household. The
amount should be recorded in cedis.

Question 2: Sales from honey include those generated front w8heollected from the woods as
well as from constructed bee hives.

Question 3: Any alcoholic beverage brewed from agriculturelivaties (e.g. Pito, Akpeteshie,
Palm wine).

Question 4: Examples of berries are; akukor, yoryi, shorn.

Question 6: Example of other dairy products; fried/hardened milk.

PART F: AGRICULTURAL COSTS AND EXPENSES
Crop Costsare costs associated with land preparation, etitim and harvesting of crops.
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Organic FertiliserManufactured type.

Inorganic FertiliserManure, animal droppings, etc.

Question 2: Amount spent in kind must be estimated and atloiédte amount in cash.

Question 3: All sources related to the Ministry of Food angdrigulture, such as Cocoa Services
Division, Crop Extension Services, etc should belecb under the Ministry of Food and
Agriculture. Private sector refers to the open ratark

NGOs refer to Non-Governmental Organizations likeb@ 2000, FAO, DFID, USAID, World
Vision International, etc.

Livestock CostsCode 52 includes cost of veterinary services el as the cost of vaccines and
other drugs.

Source of fuel for fishing is not blocked because source of premix fuel differs from that of
conventional fuel.

PART G: PROCESSING OF CROPS AND FISH

Processing Cosigre costs associated with processing or transfigrmi crops or fish caught and
other agricultural products.

Question 3: The code for processed/transformed goods aeel Ist the bottom of the page.
Question 7:You must estimate the cost of all unpaid labmalpding that of the respondent.

Question 9: This amount should not be included in that reggbih question 7.

PART H: CONSUMPTION OF OWN PRODUCE

The respondent is the household member who is yneasponsible for preparing food for the
household. This part relates to consumption ofl fivtems, which were produced by members of
the household. You should ensure that only owdusreditems are included in this category.

Question 2: You must find out all the months in the year ihietr the own produced item was
consumed. All these months must be added up antbtal number of months in which the item
was consumed recorded. For example, if the itesiamasumed in January, July and October, "3"
should be recorded as the answer.

Questions 3-8: Refer to goods for which the units are diffictdt measure and are therefore
determined by single units like one (1) pineappte, ALL should be used for the unit code. The
number of single items consumed is then recordeth@®number of units. e.g. 64 coconuts could
be 64 ALL. NOTEthat for questions 3 to 8 fraction/decimals otsicould be used. Non alcoholic
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beverages include tea and drinks such as Asaanadi&bh or "ahey" made from corn. Also
NOTE Part H is to be administered on every visdept the first. Accept any unit reported by the
respondent, but you must record the unit code @stpn 9.

Other oils: palm oil, palm kernel oil, groundnuk oi
Processed fish: dried, smocked, putrid, saltegll fri
Cowpeas: all beans/red beans.*

Other fruits: guava, alansa.

Other vegetables: cucumbers.

Leafy vegetables: borkorborkor, kontomire, alefttebleaf.
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SECTION 9

HOUSEHOLD EXPENDITURE

PURPOSE

The purpose of this section is to estimate housletxgenditure on all goods and service. The main
emphasis will be on to collect data on all goods service, food and non food that the household
spend income on. However, data on household ovtnaml philanthropic consumption will be
collected.

The collected data would be used to estimate ktdakehold Consumption Expenditure for use in
the calculation of total GDP and Weights for theividual food and non-food items for use in the
re-basing of the CPI. The questionnaire has beepaped according to the Consumption of
Individual Classification by Purpose (COICOP), whis the current UN- Standard Classification
all goods and services.

The classification is important since expenditaethe COICOP basic subgroup level are going to
be used in the ICP-Africa (International Compariwagram for Africa) Project for the calculation
of PPP (Purchasing Power Parity) for Ghana.

NOTE:

For each subgroup, expenditure on all items instilegroup must be collected. Normally one or
two important items in the group are mentioned StHIDTHER” is used to refer to expenditure on
all items not mentioned.

The COICOP 12, 47, 117 for Functions, Groups anggfwps has been used. Any expenditure
made by the household must be recorded in the ppat® subgroup.

RESPONDENTS

Respondents are persons mainly responsible forehoids purchases. It might not necessarily be
the person who goes to the market but the one whtrals the purchases. The names of these
persons have been listed in section 6, quegtion

INSTRUCTION ON USE OF DIARY

Diaries will be provided. You will be required ¢get a literate member of the household who will
take up the responsibility of recording the hous#hoown expenditure every day. These
expenditures will cover all items purchased. Aairyoext visit in five days time, you will record
the entries made in the diary into the questioenaBince it is théotal amount of money spent

on each item that is required, you will have to agdamount spent in bits since your last visit and
record the total in the appropriate column. Faaregle, if you visit on Monday and the diary
shows expenditures on tomatoes covering the pénddy to Sunday to be 5000 cedis, 1000 cedis
and 6000 cedis, you will have to sum up the thmee @ecord the total (12000 cedis) in the
appropriate column of the questionnaire.

Transfer of diary entries to the questionnaire st#irt from your second visit.
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FREQUENTLY AND LESS FREQUENTLY PURCHASED ITEMS

Please note thaguestions on frequently purchased items will be asked p&it wihile questions on
less frequently purchased items will be asked oflee.two categories have been clearly marked in
the questionnaire.

LESS FREQUENTLY PURCHASED ITEMS

Responses for these items will be solicited onlgeoduring the last visit to the household (see
COMPLETING THE QUESTIONNAIRE). Since expenditura these items do not take place
frequently, the reference period for the amounhspa any of these items will be "... in the [A2t
months",.

Question 1 Is aimed at identifying the items on which treusehold spent money in the last 12
months. If the household did not spend anythintherparticular item, skip to the next item.

Question 2: Is aimed at identifying the total amount of morspent on the item in the last 12
months (including carriage costs). Record the tabunt in the corresponding space provided.

Question 3:Is aimed at identifying the total estimated vabfidgess frequently purchased item that
the household has consumed out of its own outgtigrgohilanthropic consumption.

FREQUENTLY PURCHASED ITEMS

Questions 1 to 6: Solicit expenditure on food and non-food item$yjch are purchased more
frequently. Responses for this part will be stdididuring all visits with the exception of thesfir
visit. In other words, it will be administered ifnes in all. In your second visit you will ask for
how much was spent by the household since thedpdesys starting from the day prior to your first
visit. In other words, you will have to capture erditure for the day you used to travel. You must
carefully explain this aspect to the responderd, laglp him/her to include expenditure for the day
you travelled.

For your next visits, you will ask for how much wsgent by the household since your last visit. In
urban EAs the_diaryof household expenditure will be used. You mhbetvever, ask for
expenditures on your second visit in order to a&pthe six days prior to your second visit. If the
household did not spend anything on the partigtdar, skip to the next item.

Question 7:1s aimed at identifying the total estimated vatfi¢requently purchased items that the
household has consumed out of its own outputpgifthilanthropic consumption.

PART C: AVAILABILITY OF CONSUMER ITEMS

This part is aimed at checking on shortages of woes items. Respondents are expected to be
able to compare any shortages this year to thieqgbrevious year.
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DIVISIONS01TO 12

The COICOP classifies all expenditures into 12glons. It is important that the classification be
followed to ensure that data is collected systerabyi and correctly. The classifications and
divisions have been explained in the text below.

NOTES ON DIVISIONS

01. Food and Non-Alcoholic Beverages
The food products classified here are those puech&® consumption at home. The group thus
excludes food products normally sold for immed@iarsumption by hotels, restaurants, cafés, etc.

02. Alcoholic Beverages, Tobacco and Nacotics

The alcoholic beverages classified here are theserglly purchased for consumption at home.
The group thus excludes alcoholic beverages noymealtl for immediate consumption by hotels,
restaurants, cafés, etc.

03. Clothing and Footwear

Fabrics of natural fibres, of man-made fibres ahohiatures of natural and man-made fibreM|
footwear for men, women, children (3 to 13 yeamrs)l anfants (0 to 2 years) including sports
footwear suitable for everyday or leisure wear éshior jogging, cross-training, tennis, basket, ball
boating, etc.) an®Repair of footwear, including shoe cleaning sewiaad second hand clothing
and footwear.

04. Housing, Water, Electricity, Gasand Other Fuels

House Rent in all forms. They also include paynienthe use of a garage to provide parking in
connection with the dwelling. Refuse collection ahsposal. Sewerage collections and disposals.
Water and electricity supply: Reading of metergpRrd meters, Natural gagewood, charcoal,
and the like. Ice used for cooling and refrigeratoirposes.

05. Furnishings, Household Equipment and Routine Maintenance of the House

Beds, sofas, tables, chairs, cupboards, chestaweds and bookshelves;

lighting equipment such as ceiling lights, standéadhps, globe lights and bedside lamps;
Refrigerators, freezersglothes, washing machines, clothes drying machimksh washing
machines and ironing and pressing machines. Cqokpit roasters, hobs, ranges, ovens and
micro-wave ovens; air conditioners, water heateesitilators, vacuum cleaners, steam-cleaning
machines, carpet shampooing machines.

06. Health

The group covers medicines, medical appliancesegngpment and other health-related products
purchased by individuals, either with or withouprascription, usually from dispensing chemists,
pharmacists or medical equipment suppliers. Sucdyats supplied directly to outpatients by
medical, dental and paramedical practitioners an-fmatients.

07. Transport

The purchase of brand new and second-hand vehMl&sr cars, passenger vans, estate car and
the like with either two-wheel drive or four-whedhive. Motor cycles of all types, scooters and
powered bicycles. Tyres (new, used or retreadedjeritubes, spark plugs, batteries, shock
absorbers, filters, pumps and other spare par@cogssories for personal transport equipment.
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Petrol and other fuels such as diesel, liquid patra gas for cars. Services such as maintenance
and repair of transport equipment, fitting of paatsd accessories, wheel balancing, technical
inspection, breakdown services, oil changes, grgasid washing.

08. Communications

Payments for the delivery of letters, postcards patels. Purchases of new postage stamps,
bankers drafts, postcards. Purchases of telephmauks;telephones, telefax machines, telephone-
answering machines and telephone loudspeakers:, oégaich equipment. Telephone calls from a
private or public line. Telegraphy, telex and tale$ervices.

09. Recreation and Culture

Radio sets, car radios, radio clocks, two-way m@ind amateur radio receivers and transmitters;
television sets, video-cassette players and rexrdelevision aerials of all types; turntables,
tuners, amplifiers, speakers, etc., microphoneseanghones. Still cameras, movie cameras and
sound-recording cameras, video cameras and carmersprebst of development and printing of
film, enlargements and film processing equipmend, accessories. Personal computers, printers,
software and miscellaneous accessories accompatlyerg; calculatorsjusical instruments,
pianos, organs, horses and ponies. Card games, $#tssand the like; natural or artificial flowers
and foliage, plants, shrubs, bulbs, tubers, sdedsizers, composts for gardens, Pets, pet foods,
veterinary services: dictionaries, encyclopaedmabtaxt books. Newspapers, magazines and other
periodicals. Writings pads, envelopes, account doalotebooks, diaries, etqens, pencils,
fountain pens, ball-point pens, felt-tip pens, ink& erasers, rubbers, pencil.etc

10. Education

Covers educational services only. Pre-primary andchgy education: Secondary education:
Tertiary education: Education not definable by leiz®es not include expenditures on educational
materials, such as books (09.5.1) and station& @), or on ancillary educational services, such
as health car services (06), transport service8)0datering (11.1.2) and accommodation (11.2.1).

11. Hotels, Cafes and Restaurants

Catering services (meals, drinks and refreshmentsjded by cafés, restaurants, buffets, bars, tea-
rooms, etc. Catering services of works canteenficeotanteens and canteens in schools,
universities and other educational establishmefhtsommodation services in hotels, boarding
schools, motels and inns; accommodation servickslafay villages and holiday centres, camping
and youth hostels.

12. Miscellaneous Goods and Services

Services of hairdressing salons, barbers, beaogssimanicures, hair-making etc. Electric razors
and hair trimmers, hand held and hood hair drgemding tongs and styling combs, electric tooth
brushes.on-electrical appliances: razors, blades, scisswag files, combs, shaving brushes,
hairbrushes, toothbrushes, nail brushes, hairpiadjcinal soap, cleansing oil and milk, shaving
soap, shaving cream and foam, toothpaste, etc.utdgaoducts: perfumes and deodorants,
lipstick, nail varnish, make-up and make-up and h@abducts. Expenditure on girl friends and
prostitutes.

Precious stones, jewellery, including costume jmgl tie and tie-pins; clocks, watches, stop-

clocks, alarm clocks and repair of such articlesickes for smokers: pipes, lighters. Assistanag an
support services provided to parents, guardiamgjlies and children. Counselling, guidance,
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arbitration and adoption services.

Type of insurance, namely: life insurance and rikenihsurance: insurance in connection with the
dwelling, health, transport, etc. Charges for sawisuch as the taking of deposits and the making
of loans. Bank charges etc

Fees for legal services, employment agencies, @targes for undertaking or giving in funeral
services and churches. Payment for the servicgsoperty managers and house agents. Payment
for photocopies and other reproductions of docusjdaes for the issue of birth, marriage or death
certificates; payment for newspaper notices aneértidements etc.
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SECTION 10
NON - FARM HOUSEHOLD ENTERPRISES (NFHE)

Purpose

This section is designed to obtain information anome for the household from production
activities organised directly by the household andparticular from Non-Farm Household
Enterprises (NFHE). It is also aimed at identifyingich household members are responsible for
each non-farm household enterprise in terms ofsgetimaking and the allocation of income the
enterprise generates. To accomplish these aimsgmiportant to list (and obtain data on) all NFHE
that are currently operating and those that maguveently non-operational, but were operating
some time in the past 12 months. This is to hetpmase production and employment in the
household sector.

RESPONDENT

This section concerns household members who ovemiges in the household (proprietors). You
should endeavour to find each household membeomsgpe for each enterprise.

DEFINITIONS

Institutional unit

An institutional unit may be defined as an econommtity that is capable in its own right, of
owning assets, incurring liabilities and engagingconomic activities and in transactions with
other entities.

Enterprise

Enterprise refers to an institutional unit engagegroduction (e.g. in food, clothes or various
articles) or professional activity (like that ofpaivate lawyer, doctor, a carpenter, mason, etc)
offering services for payment in cash or in kind.

Household enterprise (Household accounting p. 31)

Household enterprises anaincorporated market enterprisescreated within or operated from
within the household for the purpose of producimgds or services for sale or barter on the
market. These enterprises do not normally keeptedidaccounts and their liabilities are
unlimited.

The term unincorporated enterprise emphasisesattidifat the enterprise is not incorporated as
a legal entity from the househol@his implies that the enterprise as such cannoagmdn
transactions with other economic units and canmeuri liabilities on its own behalf. Its
liabilities are the personal liabilities of its oans who are personally liable, without limit, for
any debts or obligations incurred in the coursprotiuction.

Special treatment is proposed by the 1993 Systeiatibnal Accounts (SNA) for enterprises

made up of professionals such as lawyers, archjt@cicountants and others. Such firms are
likely to behave like corporations and providedt ey keep complete sets of accounts, should
be treated as quasi-corporations. As a general palenerships whose partners enjoy limited
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liability are effectively separate legal entitiegdashould not be treated as household enterprises

Principal activity (SNA 5.7)
The principal activity of a household enterprise¢his activity whose contribution exceeds that of

any other activity carried out within the same gmise. The classification of the principal actvit
is determined by reference to ISIC e.g.

An example

Mr. Mensah is a carpenter who makes tables andschad also sells second-hand clothes at is
carpentry shop. This is one enterprise engaginganactivities. Ask the respondent which of the
activities brings the greatest income to the ent@plf it is the carpentry activity, we give the
principal activity as Manufacture of wooden furméuwand code 3611.

Secondary Activities (SNA 5.8)

A secondary activity is an activity carried outhiit a single enterprise in addition to the printipa
activity and whose output, like that of the priradipctivity, must be suitable for delivery outside
the enterprise. The value added of a secondaryitaathust be less than that of the principal
activity. The output of the secondary activity iseecondary product.

Working proprietors

These are owners of enterprises who are activglggad in the management of the enterprise and
are not paid a salary or wage but may withdrawleeg@mounts of money.

In-kind payments
These are payments made in the form of goods amite® Examples of in-kind services are: free

or subsidised medical expenses, free or subsithaesport, meals provided free, free or subsidised
housing and the enterprise’s products given to eyagls free or at reduced prices.

Finished goods

All goods made by the enterprise which are readgéte or transfer at the end of the production
year.

Work-in-progress

This refers to the value of all materials which é&®een partially processed by the enterprise, but
which are not usually sold, transferred or turneroto another enterprise without further
processing.

Goods for resale

These include goods and materials to be sold inséime condition as purchased and stock of
materials and supplies to be resold without furgivecessing which were not originally purchased
for that purpose.

Property income (SNA 7.88)

This is the income receivable by the owner of ariirial asset (savings, loans) or a tangible non-
produced asset (e.g. land) in return for providungds to, or putting the tangible non-produced
asset at the disposal of, another institutionatsuni
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Interest

Interest is the amount that the debtor becomekeltalpay to the creditor over a given period of
time without reducing the amount of principal oatsting.

Dividend
This the income receivable by the owner of sharesaorporation.

INSTRUCTIONS

All the questions in this section (i.e. for parts ) should be completed for each enterprise befor
going to the next.

Part A: Basic Characteristics Of Non-Farm Enterprise

Questions 1, 2 & 3:would be completed by the supervisor in advandbeinterview, based on
the responses obtained from section 6. In questionecord the ID of the person actually
interviewed. However, you should endeavour to umsv the person responsible for each
enterprise (see question 2) to give the answer.

Question 5: The classification of activities is very importan this section. This classification is
used as basis for compilation of Gross Domestid#o(GDP) by kind of activity. Whatever
answers the respondent gives record only the Bcthame (preparation of palm oil). The
supervisor will do the coding.

Selecting a principal activity

An example

Mr. Mensah is a carpenter who makes tables andschad also sells second-hand clothes at is
carpentry shop. This is one enterprise engaginganactivities. Ask the respondent which of the
activities brings the greatest income to the ent@plf it is the carpentry activity, we give the
principal activity as Manufacture of wooden furméuwand code 3611.

Question 7: Record number of years and months the enterpeseactively been operating. If
the enterprise operated for less that a year, ddegears and the number of months of operation
(remove the inactive years)

Question 8 If the enterprise has been in operation for tekas a month, record 0.

Question 9: NAME refers to the person responsible for therarise in the household

Question 10:If the respondent cannot give the answer in pgages, (a quarter, etc) you should

convert the answer into percentages. e.g. half9s, Z0third = 33%, a quarter = 25%, one fifth =
20% etc.

Question 12:Technical know-how is ability to do somethingngsthe needed skills

Question 13:For "Other' code 96 and specify the source
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Question 15: "Co-operative' refers to co-operative societiespns and trade groups e.g. Bakers
Association, Dressmakers Association

Question 17: Depending on the source and the terms of negi#fte loan, the borrower may
have to make repayment both in cash and in kind.

You should record the total value of such paymgmi@de with respect to the loan(s). In other
words, value the in-kind payment(s) and add th#teacash payment to obtain the total.

Part B: Employment

Question 1: 'How many persons have usually worked in thisemmise include apprentices,
labourers and those working for wages or salafiée household member responsible for the
enterprise must be excluded, but all other usuakeve are included. Note that the number of
persons "usually working™ in the enterprise is that same as those who "spend most of their time
there". E.g. a public servant with a shop may wbete every night (a usual worker) but most of
his time will be in the government job.

Question 2:You are required to record the number of peopipleyed at the time of interviewed.

Questions 3-12:Here you are required to find out the number ofkers in each category and
make sure that. Q 6 and Q 7 sum up to Q 2, Q ah@ sum up to Q 2, and Q 11 and Q 12 sum
up to Q 2.

Question 5: The ID of two household members and this exclym#sons responsible code 00 if
there are no household members employed i.e. iFYPZ) 5 must be 00.

Question 13: 'Formal Wage Contracts' refers to any writtenutioent outlining the terms of
employment, e.g. appointment letter.

Part C: Wage Earnings

Question 2 - 15:'Wage/salaries’ should relate to employees’ gressuneration, that is, the total
before any deductions are made by the employeespect of taxes, contributions of employees to
security and pension schemes, life insurance pramjiwnions dues and other obligations of
employees plus any other cash allowances paicatb $his also includes any in-kind payments.
Record wages/salaries earned by each categorypbyee.

Questions 16: Pension scheme refers to any contribution, duaicteye working life, for old-age
benefits.

Part D: Revenue Of Enterprise

The purpose of this section is to measure closiogks (left over of good at the end of twelve

month preceding the interview), sales and expoproéiucts by the household enterprise. In this
section, all goods and services should have tf@ues estimated if they are not known by the
respondent. For services, only value is requiredecO for unit, unit price and quantity. The

product codes are found in the code book.
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‘Unit’ refers to the unit in which the product iseasured e.g. kg, count etc.
‘Unit price’ refers price of one unit of a product

‘Quantity’ refers number of units

‘Value’ refers quantity multiplied by the unit pec

Part E: Other Revenue Of Enterprise

In this section, all goods and services should hbg® values estimated if they are not known by
the respondent.

First, check the answer given to question 1 (PafoCthe particular enterprise. If it is 1 (i.eE®),
begin part E question 1, but if it is 2 (i.e. N&jgrt with part E question 6.

Questions 1 & 2:These questions are based on usual revenueroepts; The questions relate to
two weeks preceding the time of interview.

Question 12:"Rental" of building/land includes those leasetilwy the enterprise. If none, put 00.
‘Leased’ here means land/building given out tohergierson for use for a certain fixed period of
time in return for cash or in kind payment. Tharis in these questions refer to those owned by the
enterprise.

Part F: Expenditures Of The Enterprise

The purpose of this section is to measure opertiaks, purchases and imports of products by
each household enterprise. In this section, alldgoand services should have their values
estimated if they are not known by the respondent.

Part G: Other Expenditures

For each of the expenditure items listed, ask gues® to 8 or 9 to 15 before going to the next
item. If a cell corresponding to an item is shadecheans that the question does not apply to that
item and so do not ask that question.

Question 1: This question identifies whether the enterprigs been operating since the last two
weeks. Questions 2-8 are therefore administereghterprises operating in the last two weeks
whiles questions 9-15 are administered to ent&pn®t operating in the last two weeks.

Question 2: In this question, you will identify all the itenas which the enterprise has made some
expenditure during the past 12 months. If the anseged is 2, skip to question 8.

Questions 3-7: In question 4, you will record how often the exgures were made, and in
guestions 5-7 record, what the amounts were fdr ksted item in question 1.

Questions 8 & 15: These questions find out whether during the pasnonths an item was not
available when the respondent wanted to purchaselihow often it was not available.

Questions 1 - 1are repeated for the second and third enterpiigeteavour to get the person
responsible for these enterprises interviewed.
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Part H: Assets Of The Enterprise

These assets, on which information is requiredliated and pre-coded in the column headed
ITEM. Ask questions 1 to 8 for each item on the b&fore going onto the next enterprise.

"Other SPECIFY" (code 13) in the "ltem" column mednat the enterprise may have some other
important assets that are not included in the Fistd out by asking the respondent whether the
enterprise has any other asset(s) not mentiondkifist. If yes, list any such asset(s) and ask th
guestions on each item just as you have done doottles listed. If an enterprise has many units of
an item record the first three in the sub-colummsipered 1, 2 and 3.

Question 1: This question seeks to find out from the respahdehe household owns any of the
assets listed. For each asset the household oanshpuld ask questions 2 to 24 before asking
guestions about the next asset. In this way, tksporedent you would avoid confusing the
respondent.

It is possible that the enterprise may not haveesofithe items on the list. Thus, when the answer
to question 1 is 2 (NO) for an item, you don't havask the rest of the questions for that item but
repeat immediately question 1 for the next itemtlom list. You only proceed with the other
guestions when the answer to question 1 is Yes.

Question 2: Record the number of years since the asset wpsrad. If the item was a donation
(gift) to the enterprise, record the time the gmise received it. If the items are more than one,
record the first three under sub-columns 1, 2,3aadd indicate their respective years of receipt.

Question 3: In this question, you are to find out from thependent the value of the item at the
time it was purchased. If the item was a donat@ft) (to the enterprise and the respondent does
not know the price, record "O' and indicate giftit B it were given to the enterprise in return for
goods or services rendered, then you should findheuwalue of the goods/services and record this
value as the price of the item. If more than omeenjtrecord the first three and indicate their
corresponding prices/values.

Question 4: In this question, you are to find out the valigh® item sold during the last 12
months prior to the interview.

Question 5: In this question, you are to find out and indicthte value of the item purchased in the
last 12 months prior to the interview.

Question 6:You are to find out the value of depreciationha asset resulting from wear and tear.

Question 7: Find out from the respondent how much the iterald/gost on the open market at the
time of the interview.

Question 8: Find out and record the value of the item produmgthe enterprise and retained for
future production.

The rest of the questions in part H are a repetitibwhat you have done for the first enterprise.
However, enterprises concerned are the secondhangdsb the person(s) responsible for these
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enterprises should be interviewed.

Part I: Property Income

This section measures property income paid andivesteby household enterprises. These
property incomes should be distinguished from tloperty income of the persons responsible.

Part J: Net Income

This section collects information from the respamn¢® on the goods and services produced by
the enterprise(s) and how the net income was dislur

Question 1: In this question, find out from the respondentethier in the last two weeks prior to
the interview, any of the goods and services predury the enterprise were consumed by the
household members. If the response is 2 (NO), tlastoguestion 2, but move on to question 3.

Question 2: In this question, find out from the respondehg value of the products from the
enterprise consumed by the household during thevi@sweeks before the interview. Record the
code of the item consumed, the quantity, unit paice the total amount.

Question 3: In this question, find out from the respondenivlhmmuch money from this enterprise
usually goes to the household. Record the ratee (timit) and amount that usually goes to the
household for this time unit. If the amount is fieéd, use the average amount per time unit. This
would require that you do some probing.

Question 4: In this question, you will ask the responderfirid out the amount of money he takes
for his personal use out of the sale of goods s produced by the enterprise. Also record the
rate (how frequently) at which he/she normally saltes amount. If the mount is not fixed, use the
same procedure as in question 3.

Questions 5-10:In questions 5 to 10, you will find out the amboh money used for purposes

other than those mentioned in questions 3 and quéstions 5, 7 and 9 you would find out if any
money was used for a particular purpose beforespring to ask for the amount involved.
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SECTION 11:

INCOME TRANSFERS AND MISCELLANEOUS INCOME AND
EXPENDITURES

Purpose

This section collects information on income trarsfdéhat is, all incomes of members of the
household other than that from paid employment. 3é&etion also completes the income and
expenditure current accounts of the household.

Respondent
The respondent for this section is either the leédwbusehold or main respondent identified by the
household.

Definitions
Remittancesre regular or irregular contributions in termsnadney or goods and food made to
person(s) living abroad or elsewhere. For exangslg,money, food or goods sent out or received

by the household to/from a household member otivelsstaying abroad or elsewhere is a
remittance. Read instruction at the top carefarigt follow it.

INSTRUCTIONS
Part A: Transfer Payments Made By The Household

Question 1finds out whether any member(s) of the househwilel (s) elsewhere. Example,
students attending school in another town.

Question 2deals with any remittances made by the houselwolhy individual member of the
household living elsewhere (outside the home orllohgg within the reference period of 12
months.

Question 3s about non-household member(s) who receive tanaiés from the household.

NOTE: if answers to Questions 1 and 3 are ‘No’ S&iIPART B Question 2; and skip to
PART B Question 1 if answers to Questions 2 anck3No’.

Question 4: List the names of all persons who have receiggdttances from the household.

Part B: Income From Transfers

Once again, note the instructions carefully befrozeeding.

Question 1: You are reminded to refer to the list for abdemtisehold member(s) from Part A,
Questions 4 and 5 where ID codes are also markéedntion the name of absent members to

ascertain whether the household received or cetlemty moneys, goods or food items from them.

Question 2 Specifically deals with all non-household membeh® have remitted the household
any moneys, goods or food items.
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Part C: Miscellaneous Income
Explain the question carefully to the understandifithe respondent.

Questions 1 — 3Deal with incomes from the following sources un@entral Government: Social
Security, State Pensions and any other source shiohid be specified.

Questions 4-6:Deal with incomes from other sources under wRiekirement Benefits, Dowry or
Inheritance, and others (to be specified) aredceaExclude Susu under "Other Specify'.

Dowry refers to payments received on account of briae @tc.

Part D: Miscellaneous Outgoings (Expenditures)

This part is about expenditures, both cash or matkinade by the household towards other tax
obligations (e.g. property tax, poll tax, etc exiohg income tax & VAT) in Question 1. Self-help
contributions towards community projects etc in Q& 2 and on wedding etc in Question 3.

Question 4: Deals with expenditures on gifts and presentsleling all things mentioned under
transfers).

Question 5: Finds out all other miscellaneous expendituresaptured so far. Do specify the
source of these expenditures, and remember notliade SUSU.
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SECTION 12:

CREDIT, ASSETS AND SAVINGS

Purpose
This section is designed to collect informationloans contracted by the household as well as
assets and savings of the household.

Respondent
The head of household is the main respondent. Retadctions at the top of the page carefully.

INSTRUCTIONS
Part A: Credit

This part obtains information on loans contractedegotiated by the household in terms of money
or goods.

Questions 1 & 2:Deal with any loans contracted or repaid by aeynioer of the household over
the past 12 months. N/A means not applicable.

Questions 7 — 11Find out whether any household member had taembhtract any loan(s), what
guarantee(s) was required, and whether refusethangasons for refusal.

Question 9: Asks for how much of the loan has been repaid éveepayment is being made by
instalments or if only part payment has been mawngufe charges, interest on loans and all
payments in-kind).

NOTE: RESPONDENT SHOULD NOT BE ASKED QUESTION 11ANSWER TO
QUESTION 10 IS "YES'. JUST RECORD THE ID FROM TRBSTER.

Question 11: The security demanded by the lending individuainstitution should be given as
answer to this question.

Part B: Assets And Durable Consumer Goods

A list of items, durable consumer goods, is prodigecolumn 1 with their corresponding codes in
column 2. The respondent is expected to answetignekfor each item listed, and questions 2-4
if the response to question 1 is YES.

Question 1:Is about the household’s ownership of any oitdmas listed.

Question 2: Deals with the exact point in time that the iteas acquired. The price of the item is
covered in question 3 (Put zero if item is a gift).

Question 4: Requires the estimated current value of the itemged by the household.
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Part C: Savings

If the answer to question 1 is NO (code 1), endritexview. However, interview should continue
if answer is YES (code 2).

Question 1: Demands information on household member(s) hasavwings account(s) (in cedis)
with any banking institution.

Questions 3 & 4:These determine person(s) in whose name(s) Winegsaaccounts are operated
and the current values of the savings.

The amount of money that has been added to thegsawver the past 12 months as well as the
amounts withdrawn from it over the same periodigght in Questions 5 and 6 respectively. This
does not include interest.

END OF CYCLE
At the end of the interview for the last visit (tha, the ....... visit) you should express your
gratitude to the household interviewed before legvi Thank them for their co-operation and

assistance.

Also inform them that you will return for re-inteews if you detect that some responses given you
are inconsistent or wrong.
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